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Baiju
 Baiju.96892@2freemail.com 

Career objectives:

To seek a challenging position in the field of Accounts and Finance in a reputed Organization and desires to progress further in the same field and likes to grow with the Organization, and be a team player for the achievement of Organizational goals and its success. 

Personal Attributes:

Dedicated and committed, willing to take Challenging Roles, assignments and work to deadlines.

Career Path:-

Eight years Audit and Accounts experience: 

* C.A. Articleship with Bobby, Francis and Pradeep Chartered Accountants.   

* Worked as an Audit Assistant with the above firm after completion of  

   Articleship.

Job Responsibilities:

. Prepare Financial Reports (Profit & Loss A/c, Balance Sheet with Schedules)

. Prepare Cash Flow Statement.

. Audit experience with different types of entity such as Companies, Schools,  

  Colleges & Banks.

. Maintain Purchase Register, Sales Register, Debtors Ledger and Creditors    

  Ledger.

. Prepare Cash Book and Bank Book.  

. Prepare Stock Register.

. Prepare Journal Register.
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UAE Experience:

Experience in Accounts:

From 23/04/2005 to 31/07/2007
* Worked with CPS Global Group of Companies at Sharjah (A leading group for  

   domestic and international trading, Sub-contractors, Manpower Suppliers,  

   Export and Importers)
From 01/08/2007 till date
* Work for Momentum Engineering LLC, Dubai (An American Oil  

   Drilling  Company having offices in Dubai, Azerbaijan & Turkey and having  

   diversified interests in Platform Construction, Rig and Barge Contracting, 
   Trading in Drilling/Marine Equipment, Port Management & Hospitality)

Job Responsibilities:

* Prepare Books of Accounts in Software

* Prepare Cash Flow Statement 
* Prepare Sales Invoice

* Payment Follow Up

* Prepare Budget

* Monthly closing of Accounts for Financial Reporting

* Prepare Stock Statement

* Prepare Payroll

* Inventory Inspection

Academic Details: 

* Batchelor Degree in Commerce from Mahatma Gandhi University, India.

* C.A. Articleship with Bobby, Francis and Pradeep Chartered Accountants

   –Kochi – 17.

Computer Awareness:
Working Knowledge in Accounting packages – Tally 9, Accsoft 3, Peatchtree and QuickBooks. Data entry packages with MS word and Excel. 
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I, hereby declare that the above mentioned details are true and correct.
