
ABDELWAHED
Abdelwahed.97225@2freemail.com 
Junior Lawyer/In-House Legal Counsel
Dynamic and dedicated legal professional, with extensive experience as a Legal Officer and Paralegal, enhanced by a unique skill set gained through employment in executive support positions in diverse industries. Versatile, organized and detail-oriented, equally able to work independently and with a team. Talented in research and analysis, legal writing and court advocacy. Creative problem-solver and critical thinker, with superb time management abilities and drive to surpass expectations. Superb interpersonal, collaborative teamwork, leadership, negotiation and communication skills. Focused decision-maker, adept at managing priorities and highly effective in developing and maintaining productive client/stakeholder relationships. Fluent in Arabic and English, with basic proficiency in French.
Core Competencies

Legal Research, Analysis & Writing ( Contract/Agreement Review & Revision ( Case Management
Court Representation/Trial Advocacy ( Legal Documents & Court Memoranda ( Communication
Regulatory Compliance ( Client/Stakeholder Relationship Management ( Project Management
Contract Negotiation & Drafting ( Strategic Planning ( Team Leadership ( Conflict Resolution

Customer Satisfaction ( Collaborative Teamwork (  Reports & Presentations
PROFESSIONAL EXPERIENCE

ASWAAQ, Dubai, U.A.E. ( 2007 to Present
Semi-governmental organisation which has established small/medium community shopping centres comprising supermarkets and retail outlets in residential areas, with an Arabian street market theme. Aswaaq rents retail space and manages the supermarkets, offering a “Wafa” cash back reward loyalty program to supermarket patrons. 
Legal Officer / Manager Loyalty

Legal Officer: Provide comprehensive legal advice to senior executives and managers of all internal departments, including Real Estate, HR, Procurement, Merchandise and Marketing. Draft, review and revise lease/supplier agreements and other contracts to ensure optimal benefit to the company. Draft and submit tenant legal notices, court memoranda and other correspondence. 
· Successfully represented the company as a tenant in 3 real estate matters before the Rent Committee (legal entity authorized by the Dubai Government for jurisdiction in all rent related matters). 
Manager Loyalty: Research, develop and execute marketing plans to continually expand/enhance the program and improve customer retention. Establish partnerships with shops, restaurants and other enterprises to add value, attract new business and increase customer satisfaction. Review and revise program terms and conditions to further benefit the company and reduce costs while retaining positive patron perception. 
· Recognized for exceptional performance in achieving the highest level of customer satisfaction, attracting significant new business, and increasing Wafa sales year after year while concurrently lowering program expenses.  
MAF SHOPPING MALLS, Dubai, U.A.E. ( 2006 to 2007

One of the largest companies in U.A.E., managing 6 major U.A.E. shopping malls, as well as numerous additional malls in Saudi Arabia, Bahrain and Oman. 

Paralegal

Reviewed various bi-lingual contracts and agreements regarding space rentals at malls in Dubai, Sharjah, Ajman, Oman and Bahrain; provided recommendations for revisions and/or amendments. Drafted tenant legal notices, memoranda, correspondence and other documents. Prepared legal department meeting agendas and minutes. Translated Arab/English legal documents. Maintained files and legal records; furnished additional administrative support as needed.  

· Commended for exemplary accuracy and attention to detail.
Additional Experience:

INSTITUTE OF APPLIED TECHNOLOGY, Ras Al Khaimah, U.A.E. ( 2005 to 2006

Technical secondary school owned and managed by the U.A.E. Force Army, focused on instructing students in various fields of engineering.

Executive Assistant / HR Officer

Performed high-level administrative assistance in addition to furnishing HR management of teachers and support staff. 

AL TAMIMI & CO.  ADVOCATES & LEGAL CONSULTANTS, Abu Dhabi, U.A.E. ( 2004 to 2005

Most famous and prestigious legal firm in Dubai and the Middle East.
Office Manager / Team Leader

Oversaw 5 secretaries and 2 other support personnel. Scheduled Abu Dhabi partner appointments and followed up on legal marketing activities.

DUBAI ALUMINIUM COMPANY LIMITED (DUBAL), Dubai, U.A.E. ( 2001 to 2004

Largest producer of aluminium and water power electricity in the Middle East.

Secretary

Provided all facets of secretarial service to the HR Manager and Personnel Administration Manager. Set up the Pension Plan administration system for 200 U.A.E. national employees.
Early Career (details upon request):
Legal Secretary, Al Tamimi & Co. Legal Consultants, Sharjah, U.A.E., 2001

Secretary, Commercial Bank of Dubai, Ras Al Khaimah, U.A.E, 1997 to 1999

Executive Secretary/Director of Civil Aviation, RAK International Airport, Ras Al Khaimah, 1997
Executive Secretary, Al Boraq Group, Ras Al Khaimah, 1994 to 1997

EDUCATION / PROFESSIONAL DEVELOPMENT

Bachelor of Law

Alexandria University, Alexandria, Egypt

Additional Courses:

Skills of Legal Interpretation & Formulation of Legal Procedures
Marketing Management, Oxford Training College, London

Report Writing

Internal & External Customer Care Services

Communication Skills

Time Management

Telephone Techniques Skills

International English Language Testing System (Passed, 7.0)
PROFESSIONAL AFFILIATIONS 

Egyptian Bar Association

Arab Bar Association

International Bar Association

COMPUTER SKILLS

Microsoft Office (Word, Outlook, Excel & PowerPoint),

Microsoft Project, Lotus 123
Resume


