IRFAN

( E-Mail: irfan.97470@2freemail.com
OBJECTIVE

Enthusiastically seeking experience in the field of Accountancy, Taxation & Corporate matters and desire to work with established organizations where I should have the liberty to make the best use of my education skills and experience.

PROFESSIONAL EXPERIENCE

Worked as “Assistant Manager Finance” in Apollo Telecom (Pvt.) Ltd. From January 2003 To November 2006, a reputed and expanding engineering company providing complete solution in the field of Telecommunication, electronics and other related fields in association with Nortel Networks. My responsibilities include:

· Assisting Manager Finance in preparation of detailed budgets
· Responsible for Maintenance of computerized Books of Accounts.

· Coordinating all Accounts Department activities with Manager Finance

· Dealing with Banks & Handling of Bank Transactions

· Assisting Manager Finance in all Income Tax and Sales Tax related matters.
· Preparing monthly accounts, salaries & wages and other useful management information reports.

· Preparation of Accounts Finalization at the end of financial year.

· Assisting top management in making decision-making, re-investments and all other decision-making matters concerned with financial activities.

· Liaison with External Parties.

· Responsible for the entire activities of Accounts Dept. with the assistance of Manager Finance.

· Receive and register of all invoices and recording payment of Dealers.

· Monthly reconciliation of Bank A/Cs.

U-FONE

Worked with U-FONE from August 2002 to January 2003. Worked as FINANCE EXECUTIVE directly reporting to G.Manager and Chief Operating Manager. Responsibilities include:

SALZEE INTERNATIONAL (PVT) LTD 
(January 1999 To July 2002)
This Company was engaged in General Orders Supplies in Govt. as well as in private sectors. I Worked as Accountant.

EDUCATION 

2001-2003 UNIVERSITY OF ARID AGRICULTURE, RAWALPINDI

Master of Business Administration (Finance)

January 2002
INSTITUTE OF COST & MANAGEMENT ACCOUNTANTS OF PAKISTAN



(ICMAP), ISLAMABAD



Achieved Foundation Stage.

1995-1997 PUNJAB UNIVERSITY, LAHORE

(RAWALPINDI COLLEGE OF COMMERCE)

Bachelor of Commerce (B.Com)

1991-1993 BOARD OF INTERMEDIATE & SECONDARY EDUCATION, RAWALPINDI

Intermediate (G. Science)

1991
FEDERAL BOARD OF INTERMEDIATE AND SECONDARY EDUCATION, ISLAMABAD



METRICULATION (Science)

COMPUTER PACKAGES

· Specialized accounting package tailor Made upon basis of SQL

· Accounting System Peach Tree

· Accounting System Tally

· Quick Books

· MS Office
PERSONAL DATA

Date of Birth



December 22, 1974

Marital Status



Married

Religion



Islam

Nationality



Pakistani

Languages



English, Urdu

