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Objective

Seeking to gain experience to complement my field of study and develop upon skills and capabilities acquired during my course of study and utilize my interaction skills developed through cross-cultural interaction. 
Academic Profile

University of Wollongong in Dubai (UOWD), Dubai, UAE

· Master of Strategic HR Management,
December, 2010 – Expected
· Bachelor of Business Administration, 
Autumn, 2008 – With Distinction
School Education, Jeddah, KSA

· Manarat Jeddah International Girls School – Spring 2005
Summary

Communication/Leadership Skills 
· Completed projects effectively in groups and teams 

· Able to work independently to achieve tasks

· Worked and interacted collaboratively and productively with a diverse group of people
· Expressed effective communication skills through academic-writing and presentations/workshops
Acquired Knowledge & Traits
· Demonstrated effective usage of researched and gathered materials 
· Managed and prioritized tasks to complete assignments on time 
· Gained general knowledge in wide range of business fields and applied related theory
Computer Competence
 
· Knowledgeable use of Microsoft Word, particularly for academic writing 
· Able to utilize Microsoft PowerPoint to design effective presentation/workshop aids
· Obtained a general insight into the use of Microsoft Excel
Work Experience

Gulf Food Trade, Dubai, UAE – Temporary/Part-time
· Customer Services Assistant – Oct’09

Processed orders and credit notes

· Finance Assistant – May to Sept’09

Logged-in the final steps of credit note documents and maintaining the filing


Updated employee expense claims log-sheet

· Office Admin/HR
Handled office receptionist tasks, including answering phone calls and requests

Assisted employees, responded to visitors’ requests


Office up-keep (refill coffee machine; arrange chocolate bowl)

· Logistics assistant – March‘09
· Logistics & HR assistant – Dec‘08/Jan‘09


Managed and organized filing of documents


Updated and documented data/records on the HR employee-record database
· Customer Service assistant – July‘07 – Internship

Logged-in customer orders onto the system


Handled filing of documents

Honors/Activities
· UOWD Career Readiness Workshop & Career Ahead – Spring 2009, UOWD, Dubai, UAE

· AMG-UOWD Radio-Jingle Competition – Spring 2008, UOWD, Dubai, UAE

· UOWD Alumni Club volunteer – Terry Fox Run, February 2008, UOWD, Dubai, UAE

· Sponsored study-trip: Düsseldorf, Germany – Summer 2006, German University in Cairo, Egypt

· Top-20 list: Winter 2005 & Spring 2006, German University in Cairo, Egypt
Personal Information
· Date of Birth: 25/08/1988
· Nationality: Egyptian
· Language: English (fluent: written/spoken); Arabic (fluent: written/spoken)
German (beginner); French (beginner)

