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Professional Aim:

Persistently amplify and acquire experience by performing one level above, actively take up assignments of varied nature to develop my learning’s ongoing.
Personal Profile:

Talented, hard working and self-motivated Chartered Accountant aged 30 years, has developed analytical and innovative mind frame, ability to go deep, focused and systematic approach. Nearly 5 years experience in financial auditing & accounting both in Islamic and conventional banking especially in Operations and Internal Control of various area of banking retail, corporate, real estate. Identifying, quantifying and measuring the risk, planning audit reviews, contribute in decision making, suggest problem solving techniques to formulate policy and business processes mitigating the risk, and bring in line with organizational objective. 
An amateur in MS office specially Word, Excel, & PowerPoint and accounting software and various computer applications like Team Mate, Auto Audit, Audit Command Language, Banking and Database Warehouse software, Tally, Cognos Financial and Budgeting Software. A solid team player, fast learner and IT savvy.
Educational Qualifications:

Chartered Accountant, from Institute of Chartered Accountant of India (2001)

Bachelor of Commerce, from Bombay University (1996)

Experience:

Mar 2007 Till Date
Dubai Bank, Dubai, UAE.



Assistant Audit






Manager
· Job responsibilities include planning and conducting audit.
· Developing audit planning memo, performing reviews agreeing on to the same with auditee.
· Ensure factual accuracy in reporting prior to submission of the audit comments.
· Obtain appropriate unit response and confirmation for timely resolution of the issues identified.
· Preparing audit reports for onward submission to Board Audit Committee and senior management.
· Provide and develop presentation for periodicals update to Board Audit Committee.
· Conduct exit meeting giving briefing over the issues noted and provide justification for resolution of the same.
· Perform follow up of the open items for maintaining status update within the department and reporting to Board through presentation.
· Perform review of operational policies and procedures being developed across the bank.
· Participate in projects and review the adequacy of User Acceptance test conducted by the users.
July 2005 to Mar 2007
Emirates Islamic Bank, Dubai, UAE.

Audit Specialist
· Independently perform and plan assigned reviews based on best / challenging standards practiced in EBI group, define scope and approach for the reviews which were generally conducted for first time. Ensure best usage of audit techniques and tools like Team Mate for electronically maintaining work papers, Team Risk for creating risk database and Audit command language to extract data and exceptions.

· Provide consultancy services in launch of new Products related policy and processes, system developments which travel across various levels and divisions and departments, ensuring adherence in requirement for Islamic banking and segregation of duties.

· Performed reviews with a view of ensuring compliance with defined policies and procedures. Ascertaining the degree of compliance with laws and regulations especially Shariah requirement where necessary.
· Undertake investigations of events involving actual or potential loss to the Bank providing end-to-end coverage and early warning signals for appropriate corrective actions. 

· Identify risks / gaps in systems and processes during Audits, Investigation and Special reviews of product launch and new system introduction / developments with a view to detect the control gaps in business processes and system, recommend pre-emptive controls in processes to mitigate the risks and gaps.

· Contribute and participate in compiling and finalizing final deliverables i.e, Board and Management report and presentation for Board Audit Sub Committee meetings. 

· Enriched myself with the basic Islamic Banking requirement such as Profit Distribution Mechanism, Income recognition, Financing methodology, and Accounting Standards and its application in line with the AAOIFI standards. Compilation of risk profile to plan reviews to be performed over the year.
· Gained quick recognition in the organization due identifying of issues with factual accuracy, some of the issues underneath unknown and ensuring their acceptance by the auditee. 

· Always ensured high standards and maintain end to end delivery of assignments by stabilizing co-ordination amongst various departments across the organization. 
June 2002 to June 2005
Mashreq Bank, Dubai, UAE.

Internal Auditor
· Identify gaps and suggesting pre-emptive controls in systems and processes during Audits, Investigation and Product Development especially in area of Retail Banking, with a view to plug the gaps in business processes and system leading to minimizing in risks. 

· As a consultant provided guidance for launch of new Products and Processes which travel across various levels and divisions and departments, ensuring proper segregation of duties and adherence to Operating and Accounting Policies of the bank.
· Performed reviews with a view of ensuring compliance with policies and procedures. Ascertaining the degree of compliance with laws and regulations in addition to Bank’s own internal policies and procedures

· Assist in investigations of events involving actual or potential loss to the Bank providing end-to-end coverage and early warning signals for appropriate corrective actions. Identifying process gaps and flaws leading to fraud and suggesting controls to plug such identified gaps.
· Always ensured high standards and maintain end to end delivery of assignments by stabilizing co-ordination amongst various departments across the organization and providing excellent support to the seniors, for Pre Audit preparation of Audit Planning Memorandum, Time Costing & Job Allocation, and Reports & Action Plan preparation.
· Recognition and Achievements: 
· Based on potential demonstrated to carry out higher responsibilities independently I was upgraded to next level in June 2004.

· Spot reward for my significant findings in Investigation, 

· Silver Star for the excellent performance and contribution in the year 2003 especially for system developments and processes.
May 2001 to Feb 2002
Abu Hanifa International. 
Accounts Executive.
· Coordinated and participated in preparation of Final Accounts Aging analysis on Debtors / Creditors, Inventory turnover, justification for Budget v/s Actual for the management for onward submission to authorities and management.

· Introduced computer accounting systems and supervised a team for data entry in the computerized financial systems with tailor made controls and checks over errors and fraud.
· Established checks and control for Cash Management, Inventory Management and control, management of accounts receivable / payable, timely follow-up.

Feb 2000 to Mar 2001
Bhandari Dastur Gupta & Associates.
Audit Executive

· Executing and dealing with the clients in ensuring accuracy in compliance towards the statutory requirements without compromising in quality of service.

· Also developed Service Delivery standards for effective services to customers. 

· Effectively implemented improvement in Methodology for conducting of Audits (Internal / Statutory) by introduction of Audit planning Checklist, Questionnaire to know the Client and his business.

· Provided leadership in implementation of Network of Computerized System to manage database of accounts, reports, tax assessment, and personal details of clients.

· Promoted utilization of computers in report preparation, and tax assessment resulting in time-saving on archiving, which in turn led to improvement in service turnaround time and customer satisfaction. Trained colleagues and subordinates in order to enhance their PC skills.

· Exposure in Systems Audit, understanding systems involved in cost allocation in different Advertisement Projects and ensuring the proper recovery of cost incurred.
Aug 1998 to Jul 1999
Standard Chartered Bank.
Industrial Trainee.

Dept. Account Services


Personal Banking Opns.

· Directed even workflow amongst the sub-ordinates using Supervisory skills.

· Introduced and Designed MIS system-using MS-Excel, improved controls and checks over matters relating to documentation.

· A major contributory towards improvement in Customer Service by preparing analytical reports on Customer Grievances, their structure, their reasons and implemented solutions to minimize them.

· Also maintained liaison with the Customers, attending to their grievances and their redressal to ensure High Standards in Customer Service.

· Managed and supervised the process in the area of Fixed Deposits and ensuring arithmetical accuracy and commitment to established turnaround time.

· Coordinating one level above and as well with the sub-ordinates in various areas to ensure end-to-end delivery of services to the internal customers.

Jul 1996 to Aug 1998
M. A. Shah & Co.
Apprenticeship.

· Provided excellent support to seniors for timely compliance towards the statutory requirements for the clients without compromising in quality of service.

· Effectively implemented improvement in methodology for conducting of Audits (Statutory / Internal Audit) by introduction of Audit planning, Checklist, Questionnaire to know the Client and his business.

· Promoted utilization of computers in report preparation, and tax assessment resulting in time-saving on archiving, which in turn led to improvement in service turnaround time and customer satisfaction.

· Trained colleagues and even staff of clients in order to enhance their PC skills.

· Over period formulated and designed controlled systems and procedures to establish Internal Standards.
Computer Skills:

Financial and



Cognos (Adaytum) Planning Analyst (software for expense budgeting)
Banking Packages:

Business Objects (MIS generation software)
CAAT Packages:
Auto Audit
; Team Mate; ACL (Able to make models and design the same to align with the requirement)
Accounting Packages:
Tally 6.3 and Fact (Able to develop models to identify profits project wise, area wise as per the requirement. Develop models or controlling of Inventory, Payroll and time management, etc)
Other Applications: 

Windows, MS Office (Word, Excel, Access, PowerPoint), etc.

Areas of Strength: 
Analytical, Optimism, Good Communication skills










A good team player, fast learner, leadership quality









Focused approach

Date of Birth:


January 30, 1976, (30 Years)
