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Nora.98484@2freemail.com
PERSONAL DETAILS

Name: 


Nora 
Social Status: 

Married
Nationality: 

Syrian

Languages: 

Fluent in English and Arabic   

EDUCATION

Primary & 

Dar Al-Salam Primary & Secondary School

Secondary 

Damascus 

                                   High School Diploma (French System) 

University 
2000 – 2002

Law school, Arab University – Beirut, Lebanon 
2002-   2005                 Law school, Damascus University, Syria (Bachelor degree)

WORK OBJECTIVES
Obtaining the great chance to improve my knowledge in the law field, besides helping to provide what I had experienced before under the name of assistance as a coordinator in same field. Progress in the law field is what I look for in applying to your company. 
WORK EXPERIENCE 

2005:      Working in a law office helping in the start-up phase for some banks in Syria.

                My job was about coordinating with different parties in order to have the                                                                                 all the appropriate papers that are necessary for the bank registration during the                  establishing  phase. 

                
 2004:     Working in the  legal Department for GSM company in Syria  as a trainee for 6                     months.   
                Involvement in all different units that some deals with suppliers contracts and                     other in employees contracts. 
COMPUTER SKILLS

Microsoft Office applications (Excel, Word, PowerPoint, internet explorer).
Other Administrative skills:

Documenting, Filing, Coordination with more than one party to achieve certain duty.
Hobbies

Reading, Walking, social event coordination.
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