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Perly
Perly.98841@2freemail.com  

OBJECTIVE:  To handle a challenging position in which I can deliver my knowledge and skills to the fullest for my self-development and for the success of the company I work for
SKILLS

Basic Knowledge in French, Spanish and Japanese language 

           Knowledge in Computer (word, excel, & Windows 98) 

EDUCATIONAL ATTAINMENT

Tertiary: 1996-2003 

B.S. Foreign Service major in International Trade

Lyceum of the Philippines

Muralla St. Intramuros, Manila
TRAININGS

Food & Beverages training @ Performance Network, Incorporated (PNI) 

    (Nov. 3, 2003 – Nov. 8, 2003)

   Unit 6D,6th flr strata 2000,Emerald Ave., Ortigas Center,Pasig City 1605

          OJT (MIAA) 

   Airport Ground Operation Department Terminal 2

  (Dec. 2002- Feb. 2003)

WORKING EXPERIENCE


SANDRAS INN HOTEL (3Star)


Nasr square Road Dubai, UAE


Receptionist cum Cashier (December ’05-up to present)

· Receiving of incoming & outgoing documents

· In-charge in check-in & check-out updating

· Cashiering, telephone operator

· Accepting room reservation

· In-charge in auditing

· Entertaining Guest queries
PET PLANS Incorporated

Pet Plans Center, 114 Aguirre St.

Legaspi Village, Makati City, Philippines

Clerk: (March 29, 2004- August 20, 2005)

· Processing of plans through checking, computing of balance of payment and surcharge, encoding of file, printing & filing

· Entertaining Plan Holders needs  personally or by phone

Jollibee Corporation

Jollibee Plaza, Emerald Ave.,  

Ortigas Center, Pasig City, Philippines

Receptionist (June’03-January’04)

· Receiving of incoming and outgoing documents

· Telephone Operator

· Front liner/give info. w/ regards to the department location

· Preparing and Accepting Function room reservation

Part-time Cashier: Greenwich Cabuyao Branch 

                       Cabuyao Laguna 

                       (April –Oct. 2001)

· receiving Costumers orders (including dealing &suggestive selling

· Accepting costumers queries

Part-time Cashier: Chowking Cabuyao Branch

                       Cabuyao Laguna 

                      (Oct.2000- April 2001)

·    same job description in Greenwich

Operator: NIDEC PHILIPPINES 

Techno park Sta. Rosa Laguna 

(March 1999- May 2000)

· Final Visual of finish bracket and base used in Computer

Full time Cashier cum Sales Clerk: BENCH Walter mart 

                                                 Sta. Rosa Laguna 

                                                 (July- Dec. 1998)

· Entertaining Costumer wants & receiving items that they purchased.

· Preparing money (including money deposited in the bank,) 

· In charge of phone assistance & credit card Transaction

