
	Work Experience
       Nearly 10 years of experience in Sales & Marketing and Corporate training.

1. Company: Coal and Oil DMCC 

Position: Executive Trading
Duration: June 2007 to August 2012
Job profile & Responsibilities:
· Supporting Sr.Traders in identifying new suppliers/vendors and developing new market  and adding volumes to present market

· Analyzing technical specifications of product to identify the target market / specific requirements of customers

· In-Charge for Processing Client Enquiries 
· Drafting contracts for both buyer and seller for spot and term contracts

· Interaction and Negotiations with suppliers and customers on contracts & its management

· Reconciliation of Payables and Receivables with Clients

· Coordinating with Finance dept. for the issuance of LC

· Generating Report on Volume performed with clients

· Coordinating with Sourcing, Shipping & Finance Dept. for receiving FOB, Freight & Finance cost

· Effective execution of operations

· Maintaining excellent relationship with Suppliers/Customers

· Handling Sales documents & Coordinating with shipping dept. for Laycan, vessel nomination & acceptance, Bill of Lading (BL)

· Collecting Market Intelligence Report on the Lost orders

· Any additional responsibility issued by management from time to time
2. Company: Motherliness Shipping LLC Dubai (Cargo mar Group)

Position: Customer Executive
Duration: February 2004 till May 2007

                Job profile & Responsibilities:    

· Involved in making quotations, preparing Bill of Lading, cordinating
· With shippers, Generating Potential clients, follow-up, taking rates, arranging local transportation.
· Handling Import shipments, making cargo arrival notice (CAN) for consignee, follow up for Sea/Air Shipment .Duty to assist all the documentation are correct &complete, when everything is in order, then to book the cargo with a carrier’s agent.
3. Company:  I.A.L. Logistics Emirates LLC, (I.A.L. Container Line UK Limited subsidiary)
       Position: Executive - Customer Services 

Duration: December 2002 to January 2004
       Job profile & Responsibilities: 
· Involved in various assignments for current state assessment and developing an
improvement portfolio for the coordinating with shippers & following fleet tracking 
· system besides follow-up at all stages (receipt, storage, delivery etc). Preparing Bill of 

Lading, Call forwarding and retrieval of B/l’s. 

4. Company:  Vintron Informatics Ltd., India (Leading Computer Hardware & IT 

                    organization in Indian sub-continent with turnover of more than INR 6 billion.

Position: Sales Support Executive

Duration: June 2000 to February 2002

      Job profile & Responsibilities: 
     Worked at Corporate Head Office, New Delhi. Involved in managing distribution channels of
     Northern Zone and promoting sales performance of the marketing intermediaries besides organizing 
     various sales promotion activities. Preparing presentation for various schemes & offers and
     counseling clients after understanding their requirement. Coordinating with channel partners and
     sales executives to identify assignments and feedback of customers. 


	Skills
Possess sound knowledge of MS-Office; database building using Oracle 8i & MS-Access on Window 95/98/NT/2000 platform with expertise on working on stand-alone machines as well as networking environment. 



	Modular Projects & Training
· The NAFL Diploma in Freight Forwarding (FIATA approved): May 2003.

· Study of Marketing Mechanics of BPL India Ltd. India, BPL is leading electronic equipment company of India.

· Assignment on selling practices of Anchor Quick Stitch Kits, India.
· Organized Road show for L&T (Sharp) India.

· Advertising practices in government sector with emphasis on social, ethical effects of advertising.


	Major Strengths
· Hardworking and punctual
· Good analytical and problem solving skills

· Good written and verbal communication skills

· Ability to work in multicultural environment

· Team player who values Interpersonal relationship

· Willing to undergo periodic training to keep updated

· Willing to experiment, try new methods and take risks if, and when, needed                               

	Education
· Post Graduate Diploma in Business Management (PGDBM): April 2000

   Lal Bahadur Institute of Management and Technology (L.B.S.I.M.T.), Bareilly - India

   Concentration: Marketing Management and Information Technology

· Bachelor of Commerce: July 1998, M.J.P. Rohailkhand University, Bareilly India

   Optional Subjects: Sales and Advertising



	Personal Profile
Date of Birth 

: 
24th August 1977

Nationality 

:
Indian

Languages Proficiency
:         
English, Hindi
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