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Objective
To obtain a challenging position and to excel as a legal professional in a highly stimulating environment, where I can utilize my skills & experience to the benefit of the organization.





Profile
Through my qualification and Middle East experience, I have gained extensive practical legal knowledge in both commercial & financial institutions. 

Effective team player, highly self-motivated, known for flexibility and sense of humour. Some of my aptitudes are ability to work under pressure, punctuality, neatness, confidence, patience, willingness to take reasonable risks, goal orientation, etc.

Dependable and resourceful leader with excellent verbal and written communication skills in three languages with 8 years professional track record.
Education
2002-2003


High Education Diploma, International and Political Relations,

Beirut Arab University, Beirut Lebanon.

1998-2002 B.A. in Law, 
Beirut Arab University, Beirut Lebanon.

1985-1998 


Lebanese Baccalaureates, 
Sagesse High School, Beirut, Lebanon.                     

Professional Experience
January 2010 – Present: Sr. Manager - Lawyer

Al Hilal Bank, Abu Dhabi, UAE

Reporting to the Legal Counsel, the Sr. Manager – Lawyer is significantly exposed to high-level legal / financial transactions – including frequent interaction with SVPs, Department Managers, external legal counsels and Senior Members of the Bank. Duties and responsibilities include, but not limited to:

· Drafting and reviewing agreements in connection with the Bank business and housekeeping such as outsourcing professional services, confidentiality software licensing installation, implementation, maintenance and escrow agreements, leasing and sub-leasing, sale and purchase, letter of indemnities, advertising, power of attorney/agencies, letter of termination, consultancy, investment, real estates and insurance.  

· Preparing and reviewing of financing bilingual Islamic products for  retail and corporate customers (Manufacturing of Islamic Products) such as Murabaha Sale Agreement, Promise to Purchase and Purchase Agreement for vehicles, shares and properties, lease ending in acquisition (Ijarah Muntahia Betamleek) and (Ijarah Musofa fee al Deema) service agency, undertaking to purchase, undertaking to sell and Istisnah together with its related documents and securities and letter of credit based on Murabaha financing, Musharaka, Murabaha for sale of commodities for financing arrangement (Tawareq) and;

· Preparing, reviewing and executing Syndication Loans and Bridging loans;

· Preparation of security documents such as, account pledge, mortgage, personal and joint letter of guarantee, indemnities, assignment of insurance, assignment of rentals, assignment of receivables, assignment of performance guarantee, agreements and mortgage of vessels, air planes and others.

· Handling day-to-day retail and corporate legal matters from branches, risk, credit, collection and corporate divisions of the Bank.

· Manage and follow up the registration of the trademarks, related license agreements and advise on the settlement of trademark disputes or misuse by other companies. 
· Carrying out all legal issues related to all intellectual properties of the bank. 
· Handling all disputes of the Bank and all matters related thereof internal and external.
· Drafting and reviewing of Insurance and reinsurance policies based on Islamic basis (Takaful) such as Motor Vehicle Policy Against Loss, Damage and Third Party Liability,  Motor Vehicle Policy Against Third Party Liability Only, Medical Expenses, Household, Moveable and Goods, Contractors, Properties, personal injuries, Employees/workers policies and reinsurance agreements.  
Nov. 2007 – Jan. 2010: Legal Advisor

Al Qudra Holding PJSC, Abu Dhabi, UAE
· Offer counsel on company’s overall legal structure and assure the company’s legal documents are in compliance with existing legislation and overall corporate strategy.
· Manage and follow up the registration of the trademarks, related license agreements and advise on the settlement of trademark disputes or misuse by other companies. 

· Preparing the monthly legal due diligence report gathered from the sectors and subsidiaries (Joint Ventures) and highlighting the major areas of concern.

· Advise senior management and board members on legal issues related to company activities and projects.
· Participate in commercial negotiations with company suppliers, distributors and Government relations.

· Monitor new Government decisions and laws through coordination with legal entities and Government organizations and to advise senior management on the impact and opportunities.
· Oversee legal work related to claims brought forth by or against the company including representing the company’s interest in court, arbitration and other organizations.
· Implementing the KPIs, Balance Scorecard, ERP system and TQM tools in the legal department.
· Ensure that legal and human resources activities are in compliance with regulatory and corporate policies, procedures, standards and Corporate Governance with prompt intervention to resolve problems and concern area.
· Outsource, employ, monitor and report on the external legal services and consultation for the holding company and subsidiaries to meet company’s objectives.
· Monitor key reports from subsidiaries regularly to exercise operational control and conduct operation and performance reviews.
· Reporting to the General Counsel of the Company.
· Drafting and reviewing of Contracts / Agreements (Joint Ventures, SPA, NDA, MOU, MOA, AOA, Confidentiality Agreement, Shareholders Agreements, Franchise, Sponsorship, Partnership, Lease, Rent, Powers of Attorney, Corporate Guarantee, etc…)
· BOD resolutions.
· Handling all the legal matter for subsidiaries companies.  
· Drafting of legal notices. 
· Prepare all the legality for IPO.
· Transfer of company from Private sector to public sector.
· Establishing a company in GCC, ME and North Africa, BVI and Cayman Island.
· Research and study of UAE Law and legal system.
Oct. 2004 – Nov. 2007: Credit Administrator & Legal Advisor (Legal Department)
Regional Management Office, BLC BANK (France) S.A., Dubai, UAE.
· Offer counsel on company’s overall legal structure and assure the company’s legal documents are in compliance with existing legislation and overall corporate strategy.
· Manage and follow up the registration of the trademarks, related license agreements and advise on the settlement of trademark disputes or misuse by other companies. 

· Preparing the monthly legal due diligence report gathered from the sectors and subsidiaries (Joint Ventures) and highlighting the major areas of concern.

· Advise senior management and board members on legal issues related to company activities and projects.
·  Participate in commercial negotiations with company suppliers, distributors   and Government relations.
· Studying the legality of the files (contracts, licenses, borrowing powers). 

· Recovery debts: problematic files need continuous follow up with clients and lawyer.

· Corporate counseling and commercial matters local and multinational companies.
· Reporting to the Bank’s lawyer, which we delegate to sue the cases against the problematic clients.
· Litigation and court cases.
· Drafting and reviewing of Contracts/Agreements (Franchise, Sponsorship, Partnership, Lease, Rent, Powers of Attorney, Corporate Guarantee, etc…).
· Drafting of legal notices. 

· Provide consultation in several legal issues that may face the bank.
· Research and study of UAE Law and legal system.

· Intellectual Property.
· Knowledge in leasing and property management.

· Feeding credit limits:  this will enable clients to withdraw the granted facilities only.

· Monitoring Credit files, checking validity of each document in customer’s file, monitoring of the existing portfolio for credit exposure and compliance with credit limits.

· Analyzing / assessing customer's capacities.

· Security and mortgage lodgment and maintaining credit contract documentation.

· Prepare monthly reports and minutes of meeting for the credit committee.
· Assist in structuring transactions and act as intermediary between branches and senior credit committees.
Nov. 03 – Oct. 04: Office Manager 

European Trade Center, Dubai UAE

· Personal Assistant to the General Manager. 

· Delegated as HR Manager.

· Recruitment of staff.

· Preparation of job descriptions.

· Preparing payroll and managing budgets.
· Handling staff’s visas and work permits.

· Arranging meetings and conferences. 

· Dealing with clients.

May 03 – Oct. 03:  Business Development Executive & Legal Assistant.
Emirates Advocates, Dubai, UAE

· Litigation and court cases.
· Attestation of documents and accomplishing all the legal formalities.
· Follow up on new decrees.

· Drafting and reviewing agreement: drafting of legal notices and corporate. counseling for national and multinational companies.
· Structuring of Companies (holding, offshore, LLC, Joint Stock).




Seminars

Jan ‘05: 
Legal Regulatory, Emirates Institute for Banking & Financial Studies, Sharjah UAE.

Sep ‘05:
Financial Study, Emirates Institute for Banking & Financial Studies, Sharjah, UAE. 
Computer Literacy:        
Microsoft Office Tools (MS Word, Excel, PowerPoint, Outlook…).                      

Languages: 


Trilingual 
Arabic:

Mother Tongue




English:

Excellent





French:

Excellent
Skills:
Adaptive to teamwork, ambitious, punctual, fast learner and excellent computer and communication skills.
Hobbies:


Football, Swimming, Traveling, Socializing and Reading. 

References:


Available upon request.
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