[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!






[image: image2.png]



CV No: 10716
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
OBJECTIVE
Hardworking and competent professional seeking for a challenging and long term career with optimum growth in a leading organization, where, I can utilize my best efforts and skills for accounts, finance and administration.
COMPUTER SKILLS

•   Well versed with computer skills.

· Microsoft Office Complete
(MS Word, MS Excel, MS PowerPoint, MS Access etc.)
· Working Experience in Computerized Accounting Software’s (ERP Software,  Peachtree, Quickbook and Tally ERP etc.)
PROFESSIONAL EXPERIENCE
(A)
General Trading         (Ajman Free Zone, UAE)
Accountant 






      May 2014 to date

Job Description

Major responsibilities were to manage office administration, accounting and finance department of the company. Which included managing of imports, exports, inventories, reconciliation of all bank’s ledgers, accounts receivables, accounts payables, cash flow statement, trial balance, preparation of profit & loss statement and balance sheet.
(B)
M/S Hina Enterprises (G’Five Mobile Technology) (300+Employees)
Manager Finance & Accounts

October 2013 to April 2014
Job Description

Major responsibilities were to manage finance and accounts departments of the company. Which included managing of accounts receivables, accounts payables, imports, inventories, managing financing from banks, reconciliation of all bank’s ledgers, income tax and sales tax working, cash flow statement, trial balance, preparation of profit & loss statement and balance sheet.
 (C)
BBJ Pipe Industries (Pvt.) Limited  (500+Employees)
Senior Accounts Officer

  August 2008 to September 2013


Job Description

My responsibilities are following:-
· Managing financing facilities from banks.
· Reconciliation of all bank’s accounts.

· Managing inventories in ERP System.
· Preparation of sales & purchase journal in ERP System. 

· Managing sales tax and income tax working & record.

· E-Filling of income tax & sales tax return.

· Preparation of cash flow statement & trial balance.

· Preparation of profit & loss statement & balance sheet.

Company Description
BBJ Group has three huge national level organizations BBJ Pipe industries (Pvt.) Limited, BBJ Polymer (Pvt.) Limited and NKK Steel Pipe industries (Pvt.) Limited. BBJ Group is a large manufacturer of Steel Line Pipes, MS Pipes, GI Pipes and PE Pipes in Pakistan.
(D)
Canon Traders (Pvt.) Limited  (200+Employees)

(Sole Importers and Distributors of Malee’s Juice Brands in Pakistan and Afganistan)
Accounts Officer




    June 2006 to April 2008


(E)
Novartis Pharma (Pakistan) Limited    (500+Employees)
Medical Information Officer

August 2003 to May 2006


Job Description

I was assigned with organizing, exploring, planning, developing, managing and analyzing of particular medicines in my territory to meet growth prospects of the company and coordinate efforts to streamline processes research and analysis.      
Company Description
Novartis International AG Limited is based in Basel, Switzerland that manufactures drugs. Novartis was created in 1996 through the merger of Ciba-Geigy and Sandoz, two companies with a rich and diverse corporate history. Throughout the years, Novartis and its predecessor companies have discovered and developed many innovative products for patients and consumers worldwide. 
ACADEMIC QUALIFICATION


	degree/certificate
	session
	institute
	division/Grade

	MBA

(Banking & Finance)
	2006-2008 
	Allama Iqbal Open University, Islamabad
	1st/B, 65% Marks 

	B.Sc.

(Double Maths & Stats)
	2000-2002
	University of the Punjab, Lahore
	2nd/C, 50% Marks

	F.Sc.

(Stats, Maths & Economics)
	1998-2000
	Board of Intermediate & Secondary Education, Lahore
	2nd/C, 58% Marks

	Matric

(Science Subjects)
	1996-1998
	Board of Intermediate & Secondary Education, Lahore
	1st /A, 73% Marks

	Six Months Diploma in computer Sciences
	2002
	National Museum of Science & Technology, UET, Lahore
	MS Office & Computer Graphics


LANGUAGES

English, Urdu and Punjabi
PERSONAL INFORMATION
· Visa Status




Employment Visa Transferable, Ajman Free Zone, UAE
· Date of Birth



05-05-1982

· Nationality




Pakistani

