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Objective

To pursue a highly rewarding career, seeking for a job in a challenging and healthy work environment where I can utilize my skills and knowledge efficiently for self development and organizational growth.

Personal profile    
· Detail-oriented, efficient and organized professional with extensive experience in Accounting system
· Posses strong analytical and problem solving skills, with ability to make well thought out decisions.

· Ability to easily grasp new concepts and quickly benefit from a training situation.
· Ability to complete tasks within a time frame whilst delivering results. Have excellent time management and interpersonal skills.

· Resourceful in completion of projects, effective at multi-tasking.

· Excellent written and verbal communication skills








Education
Bachelors in Business Management – Institute of Technology Mayyil, Kerala, India. 

 April 2009- March 2011
Senior secondary education (CBSE) – Sree Narayana Vidya Mandir Kerala, India 
Secondary education (CBSE) - Sree Narayana Vidya Mandir Kerala, India 
Professional Experience     
Suresh and Saju Charted Accountants, Kerala, India

Auditing assistant

August 2011- May 2012

Nature of work/Responsibilities

· Scrutinize the financial statement submitted by the customers and identifying the errors if any
· To check whether the vouchers, journals, ledgers and financial statements submitted by the customers are in conformity with each other

· Stock auditing
Accountant and Tax consultant Office, Kerala, India
Accounting Assistant
June 2012 - September 2013
Nature of work/Responsibilities

· Preparing of yearly balance sheet of the customers
· Daily wise entry of  company's  purchase, expenses and sales bill
· Preparation of monthly VAT returns and ascertaining the sales tax
· Preparing bank reconciliation statements
Denso Auto Repairing workshop, Rashidiya, Dubai
Accountant

September 2014-present 
Nature of work/Responsibilities
· Entering of job cards into the system software

· Data entry
· Preparation of quotations & invoices 
· Bank reconciliation

· Follow up with debtors and creditors

· Petty cash management
Computer Skills and System Knowledge

· Well experienced in Ms Office package used in generating reports.
· Well experienced in Tally 9.0 software.

Personal Information

Date of Birth

: 09th Nov 1990
Nationality 

: Indian

Marital Status
: Single
Languages

: English, Hindi and Malayalam [image: image3.png]
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