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Altaf
Email: altaf.519@2freemail.com 
MBA/PGDM – Finance & Marketing (INDIA.)

PROFESSIONAL SUMMARY
I a m an Indian educated, MBA - level professional, specialized i n Finance and Marketing. I had structured my career with 2 years of experience in financial sector. I consider ‘Value’ promotion and showcasing of effective interpersonal, time & business management skills to successfully achieve corporate goals and objectives for my associated organization.
SKILLS:
o Financial  modeling & Auditing
o Market  Research
o Corporate Finance (M&A, IPOs)
o Accounting Packages
o Tally 9 ERP
o Peach Tree
o Quick Books
o MS Office
EDUCATION
a. MBA/PGDM (Finance & Marketing) (P.G.D.M.): 2013 Vishwa Vishwani School of Business (India).
b. Graduation in Commerce 2011 from Osamania University 
c. Intermediate in Math, Economics and Commerce 2008 from Vikas Vidyaniketan Jr. College. 
d. Schooling from Radiant High School 2006. 
CERTIFICATION:
a. Banking Communicator – Indian Institute of Banking and Finance (India) 
b. Tax Return Preparer – NIIT (India) 
c. NSE Certification in Financial Markets – National Stock Exchange India 
INTERNSHIP:
Future Capital Securities Limited. - Association with VVSB.
TRAINING:
Comparative Analysis of Corporation Company. July ‘12 – Oct ‘12


PROFESSIONAL EXPERIENCE
1. A Leading Company, Hyderabad, India.
Jan 2013 – Feb 2014
Position: Research Associate Data Analytics
a. Understanding corporate actions and reporting for various exchanges. 
b. Monitor exchange Coverage in terms of securities 
c. Global Public and Private Companies 
d. Critical Business Information and Financial News. 
e. Transactions such as Mergers & Acquisitions, Private Placements, and Public Offerings 
f. Understanding & prioritizing the information needs. 
g. Participating in time-sensitive projects and take collaborative initiatives with colleagues based in Gurgaon and our other office locations globally. 
2. A Leading Company, Hyderabad, India.
Jan 2010 –Mar 2011
Position:  Audit cum Accounts Assistant
a. Reconciling the statements for vendors, doing research & correcting discrepancies. 
b. Reviewing the invoices, verifying them, checking the documents, and get approval for final payment. 
c. Receive and verify invoices and requisitions for goods and services 
d. Review invoices and check requests 
e. Prepare and process accounts payable cheques 
f. Monitor accounts to ensure payments are up to date g. Resolve invoice discrepancies. 
OTHER DETAILS
	Computer Applications
	:
	Tally ERP 9, Peach Tree, Quick Books, MS-Office, Internet.

	Languages
	
	:
	Arabic (moderate), English), Hindi, Urdu and Telugu

	PERSONAL:
	
	
	

	Date of Birth
	:
	13-08-1990

	Place of Birth
	:
	Hyderabad, India.

	Reference
	:
	Can be furnished on request.



