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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
POST APPLIED FOR : ACCOUNTANT , DATA ENTRY OPERATOR & ADMIN WORK .
 CAREER OBJECTIVES:
To be part progressive organization which I can contribute my knowledge and skills as well gain experiences for the advancement of my career and development of my potential, abilities work effectively with people acquire fulfillment in the Accounting field.
WORK EXPERIENCE:
Tamil Nadu ( P ) Ltd.,                    
                             Tamil Nadu  -  ( India )

                                                                                         

                        (2010- 2014)
· Worked   as  a       Account Officer                      ( 3 years ) 
· Worked   as  a     Senior Account Officer      ( 1 year )
Manappuram General finance & Leasing Ltd.,                              
Tamil Nadu  -  ( India )

                                                                                         

                       (2007- 2009)
              
· Worked  as  a     Junior assistant                    ( 1 year )
· Worked  as  a    Assistant branch head      ( 1 year )
Role & Responsibilities:
· Handle  admin & Accounts work using  UNO  Software &  ERP Software .
· Controling five branch accounting.
· Maintained branch  petty cash  .
· Prepared Monthly Trail Balance, Bank reconciliation statement etc.
· Monitored receivables and Payables and submitting reports to Branch Manager &  Manager accounts .
· Disbursement of all loan files.
· Developed and maintained excellent working relationships with local and municipality officials.

· Managing the manual & computerized accounts work up to finalization of Balance Sheet.
· Maintained more than two thousand customers cheques , bank deposits and status updated  for every month.
EDUCATIONAL QUALIFICATION:
· M.COM .    from   Madurai Kamaraj University – Tamil nadu .
· B.COM.      from   Madurai Kamaraj University – Tamil nadu .
PROGRAMMING SKILLS:

· Tally   Software   6.3 .
· DEO  –  Data entry operation .
COMPUTER SKILLS:

· Typing   Lower ( English ) .

· Microsoft  Office .
· Internet  Surfing
PERSONAL DETAILS:

Religion

Hindu
Nationality

Indian
Date of Birth

26 – 05 - 1984
Marital Status

Married

Languages
            English, Malayalam & Tamil
       I sincerely hope that my application will receive your kind attention and I am most anxious that an opportunity for an interview is given to me at your earliest convenience.
      









