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PROFILE 
Accounting Professional with 19 years experience in the field of accounts such as Manufacturing, Hospitality, Trading & Insurance also office administration, with knowledge and experience in Different Accounting packages. 
Core Strengths include   :

	· Good knowledge of Accounting in Projects, Hospitality, Insurance, Medical and Trading Concerns.

· Experience & knowledge of Different Accounting packages
	· Knowledge of Audit work , with Different Audit firms
· Dedicated, Hardworking, Well disciplined & responsible natured
· Excellent Office administration skills with strong sense of responsibility
	


EXECUTIVE HIGHLIGHTS

4 Years experience in UAE, 13 Years in Republic of 2 Years in INDIA in Accounts & Office Administration.

· Working as a Chief Accountant with Insurance Brokers LLC-Dubai from March 2010
· Worked as a Chief Accountant in a Tax practice firm (Albert Associates), Kuzhithurai, Kanya kumari District, India from February 2008 to February 2010
· Worked as a Accounts Manager of Group of Companies of Sulthan’s of Seas Travel Private Limited Male, Republic of Maldives from October 2005 to January 2008, having business of Trading, Tourist Resorts, Airlines ticketing.
· Worked as an Chief Accountant  of Group of companies of SAS Lounge Pvt. Ltd., SAS  Medicals Pvt. Ltd., SAS Enterprises Pvt. Ltd., Male’, Republic of Maldives from  December 2001 to September 2005, having business of Trading, Tourist Resorts and Medical units.
· Worked as an  Accountant in one Group of companies AAA & Trading company, Vaaly Brothers Pvt.Ltd., Visions Maldives Pvt.Ltd., Male’, Republic of Maldives from  November 1995 to  November 2001. Owners of the group have Eriyaadu, Vilamandu, Filitheyo & Medhufushi, as tourist resort Vaaly Brothers Pvt. Ltd. as the trading unit, AAA Travel & Tours Pvt. Ltd. Vaaly Medical center and has a shipping unit.
· Can handle Accounts up to Finalization & all works related to Accounts independently.
· Experience in Budgeting / Planning / Payroll etc…
· Experience in Import / Export Documentations / LC / Warehousing & Inventory Control.
· Experience in MS Office & Accounting Package Dec Easy, Tally, Acc Pack, Peach tree and Quick Books, Magnolia, Sigorta & Premium.
CAREER CHRONOLOGY
Accounts Manager  
· Heading the Finance and support services department & Responsible for leading the Regional finance, accounting and administrative functions and Responsible to manage operations of the Finance Department, including Planning and Reporting  
· Manage and approve up-to-date records and receipts of all incoming/outgoing finance transactions and bank transactions, monthly payroll, invoicing and cash procedures, monitor accounts payable and receivables as per accounting protocol.
· Managing & analyzing all Internal & External financial controls
· Preparing periodic financial statements, Budget and forecast preparation and control and monitoring and variances analysis and fixation of accountabilities and responsibilities for project implementation and slippages Comparison Reports and annual budget for the company and developing policies and procedures for a financial system.
·  Ensuring proper management of accounts, safeguarding the assets of the company and reporting to the G.M. and Board of Directors.
· Ensure accuracy of accounting procedures and smooth Audit process and Conducts internal audits, Income and Expenditures.  Initiate co-Ordinate for Annual audit with External Auditors.
· Negotiations and finalisation of insurance cover with insurance advisors and brokers including reinsures
· Manage and follow up on the company payments from the collection department if it’s more than the credit periods.
· Follow up, manage on Bank Guarantee, Discuss recommend, and negotiate borrowing terms and agreements.
· Manage and develop financial policies, coordination of systems and procedures, and the preparation of operation data and special reports as required including Interim and year-end financial statements
· Establish, coordinates and administers as an integral part management an adequate plan for the control of operations including, profit planning, programs for capital investment and financing, sales forecasts, expense budgets and internal/external audits.
· In conjunction with the key management coordinate finance flow, reviews and endorses budget proposals, loans and significant change.  
· Analyzes current financial status in relation to current budget, and prior year fiscal experience for current month, company Financial Position etc...
· Monthly management and job wise profitability reporting including steps to correct variances                                                                          



· Implement cost saving tools and shared service concept




· Oversee the continuous improvement of accounting and financial processes and development of the accounting team.





· Provide oversight, leadership, and monitoring for newly created corporate performance initiatives for financial benchmarking measurements and process improvement.        

                                       



· Monitoring division manager's actual cost and recoveries versus budgeted cost and recoveries and preparing monthly reports, project performance Financial Position and P & L account                  






· Developing budgeting, consolidating budgets from division managers, preparing cash flows, negotiating bank facilities and aiding other division managers to prepare budgets and quarterly reports.
Chief Accountant cum office administrator   
· Preparing Reports of Profit & Loss Account, Balance sheet, Income Statement, Variance Reports etc…on a monthly basis
· Verification all Books such as Personal Accounts, Accrued, PDC etc... 
· Checking & Authorizing the Daily Accounting Vouchers.
· Supervising & managing Accounts Department and reporting to the General Manager
· Coordinator between the Accounts Department & Other Departments.
· Dealing with Banks & Clients
· Review of accounting procedures and systematic evaluation and strengthening of internal control procedures.

· Office administration and HR requirements and recruitment

Education & Training
Education:
ICWAI - Inter from Institute of Cost and Works Accountants of India Calcutta, India
M. Com - MASTERS IN COMMERCE – Annamalai University (India)
B. Com - BACHELORS IN COMMERCE – Madurai Kamaraj University (India)

Additional qualification/Certifications:

· DCA from Computer point, India – DOS, WordStar, Lotus 123 & Dbase +

· MS Office – Excel & word  

Personal Information

Date of Birth               :  19th May 1966

Marital status              :  Married 

Nationality                  :  Indian. 

Country of residence    :  Dubai, United Arab Emirates.
Languages Known        :  English, Tamil and Malayalam. 
All the above information is true to the best of my knowledge and belief
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