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Experience

INDIA : 10 Years in

Accounting

Educational Qualification B.Com. Computer application

from M G University.

Technical Qualification P.G.D.C.A from NICT

Accounting

Additional Qualifications Accounting (manual&computerized) All work Relating To Auditing, Sales Tax Return Preparation, Income Tax e-Filing

Computer Knowledge

Knowledge of M.S. Office

Packages-MS Word, MS-

Excel.

Tally, P.G.D.C.A.

Nationality

Indian

Sex

Male

Date of Birth

20/01/1979

Marital Status

Married

Languages

English, Hindi & Malayalam


Mahesh 
 Mahesh.954@2freemail.com 
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Professional Objective

A challenging career that offers an opportunity to move up in organizational hierarchy, continuous learning, rewards for shouldering more responsibilities and be part of a team in accomplishing corporate goals.

Work Experience

1. Trading Company

Company Profile: This is the company purchase cement, steel, sanitary items, iron bars, marbles, Granits etc…. stocking, selling and distributor

	Duration
	: 2011 July to May 2014

	Designation
	:
	accountant

	Distributor
	:
	cement, steel, sanitary items, iron bars, marbles, Granits


Job Responsibilities:

· Preparation invoices.
· Receipt of Collections, Banking & Posting.
· Preparing bank reconciliation statement.
· Preparing Weekly, Monthly reports to management.
· Handling payroll and preparing Employee settlements.
· Stock management.
· Purchase management.
· Preparing bank reconciliation statement.
· Day to day file management
· Preparing salary bills
· Collecting receivable payment
· Handling payable accounts
1

2. Trading Company

Company Profile: This is a distributing company. Purchase electronic items like Fan, cables, switches, motored… and distribut all over kerala. One of the largest distributors in kerala.

	Duration
	:  May 2006 to 2011 June

	Designation
	:
	Accountant

	Distributor
	:
	Fan, cables, motor, Electronic Fitting items


Job Responsibilities:

· Preparation invoices.
· Receipt of Collections, Banking & Posting.
· Preparing bank reconciliation statement.
· Preparing Weekly, Monthly reports to management.
· Handling payroll and preparing Employee settlements.
· Day to day file management.
· Preparation of cash book.
· Stock management.
· Purchase management.
· Bills receivable & payable account
3. Accountancy Company
Company Profile: This is a chartered account firm looking all type of accounting for trading companies.

Duration
:
June 2004 to September2006

Designation : Accountant Trainee

Job Responsibilities:

· Accounting (manual&computerized)
· All work Relating To Auditing
· Sales Tax Return Preparation, Income Tax e-Filing
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