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Curriculam Vitae
Omar
Damascus, Syria
E-mail: omar.971@2freemail.com
OBJECTIVE:

I am looking for a dynamic company which offers me better career development, and to be part of a reputable and professional organization, in Finance Management level, where I can utilize my experience, and qualified background.
Educational Qualification

· Bachelor Degree in Finance - Accounting Department, Syria Damascus University – 2000
Experience:
· Feb-2010 up to date (United Arab Cement Company JSC) Damascus – Syria

Finance Manager, reporting to: Chief Financial Officer (Bahrain)

· Take responsibility for overall management and delivery of the business plan.
· Assess options for coordinating the activities, procedures and systems so as to promote common policies and practices.
· Maintain day-to-day financial control of the service within budget heads agreed by the trustee board.
· Ensure that all finances are properly administered and monitored, including credit control.
· Ensure that appropriate financial regulations and controls are in place and in use at all times.
· Prepare and review detailed budgets for approval by the governing body in conjunction with the appropriate Sub-Committee.
· Make regular reports to the governing body on income, expenditure and any variations from budgets.
· Ensure that all financial reporting obligations are met in relation to submissions for funding, for grant aid, for contracts and any other initiatives.
· Aug 2008 to Feb-2010. (NAKHEEL PSJC) U.A.E. – Dubai
Assistant Finance Manager, reporting to: Finance Director
· Directs the accounting operation with full management responsibility, including the development of staff and establishment of goals and objectives.

· Supervise and provide administrative direction in the preparation of annual reports and financial statements, to meet deadlines.
· Establish and administrate (GL, AP, AR & FA) processes and procedures

· Serve as subject matter expert during system conversion, including determining specifications, programming testing and implementation.
· Handle queries to a satisfactory conclusion and any other ad hoc duties.
· Nov 2005 to Aug-2008. (BIN HAFEEZ Gen. Cont. Co. L.L.C.) U.A.E. – Dubai

Chief Accountant, reporting to: Finance Manager
· Directs the accounting operation with full management responsibility, including the development of staff and establishment of goals and objectives.
· Supervise and provides administrative direction in the preparation of annual reports and financial statements.
· Participates in the preparation of annual budgets, cash-flow, and other financial and statistical reports of consequence.
· Handle all types of Bank facilities i.e. L/C, LG, OD, short-term loan … 

· Accounts Payable and Receivable supervision.

· Project profitability analysis

· Preparation of audit schedules and liaison with auditors
· Performs other related duties as assigned

· Jun 2002 to Nov 2005
(Al Rasheed General Cont.) U.A.E. – Abu Dhabi
Senior Accountant reporting to: General Manager
· Directs and supervise the day-to-day operation

· Bank Reconciliation supervision
· Monthly and annual accounts closing and finalization

· Prepare and analyze the monthly and annual financial statements

· Handle all types of Bank facilities i.e. L/C, LG, OD, short-term loan … 

· Accounts Payable and Receivable supervision.

· Project profitability analysis
· Preparation of audit schedules and liaison with auditors
· Jan 2001 to Apr 2004
(Kamil Damaj Chartered Accountant Office) Abu Dhabi - U.A.E. 
General Accountant & Auditor: (Full & Part Time)
· Auditing and finalizing financial statements for different companies

· Prepare bank consultancy reports (Recalculate the overdraft interest)
· Jan 1999 to Nov 2000
(Syrian Cars & Services LTD.) Damascus - Syria
Assistant Accountant reporting to: Senior Accountant: (Part Time)
Computer Experience:

· Excellent in accounting packages: Oracle11i, QuickBooks, Peachtree, Dac-Easy, Al-Ameen …
· Excellent Knowledge in MS. Office package, (Word, Excel, Access)
Languages:

· Arabic
: Native

· English
: Fluent
Personal Profile:
Date of Birth & Nationality
:
11th January, 1978. Syrian
Marital Status


:
Married, No Children
Driving License


:
UAE 2002, Syria 1996
�








PAGE  
2

