Objective: To make an optimum use of my skills and capabilities
        in a reputable company that will help me to grow and 
        enhance my career opportunities., where I can make 
        significant contribution to the success of organization.

WORK EXPERIENCE:

Marcel Group of Companies (Food Manufacturing Company)
Position: Raw Materials Coordinator (Operations) March 01, 2007 to February 27, 2008
· Monitor all Order Processing Request (OPR) issued by marketing department and check if all materials needed in the production are available.

· Monitor all incoming and outgoing materials in all warehouses; scheduling of all backload, pick-up, and transfer of materials.

· Conduct a monthly inventory and prepare inventory report, materials variance report, material costing report, and material billing report.
· Prepares a Shipment Sample Evaluation (SSE) and Supplier’s Product Evaluation (SPE) forms of all sample materials forwarded by the suppliers and submit it to the Laboratory for testing.

· Coordinate with suppliers regarding delivery of materials.

· Ensure that the overtime of the worker is correct in terms of time and job done based on OPR.
Rex Group of Companies (Printing & Publishing Company)

Position: Productivity Analyst (OIC) 

April 2004 to July 08, 2006
· Mainly in-charge of over-all supervision and control of all Productivity / Marketing Analysts and monitoring clerks.

· Performs time & motion study and other similar programs to serve as a basis in the development of frameworks related to productivity based incentives.

· Analyses results of the study conducted and develop initial and operational framework of the incentive program.

· Administers regular updating and review of standard(s) to factor in changes brought by automation or digitization of processes.

· Prepares monthly & weekly incentive reports and scorecards of all identified areas of organization to be submitted to Top Management and Accounting.

· Monitor submission of all available reports required from the other units in the organization as well as the Spoilage Report on the Production.
NKR Metal Corporation (Automotives Remanufacturing Company)
Position: September 5, 2002 to July 31, 2003

As Quality Assurance:

· Document Quality Procedures, Quality Manual & Work Instruction Guidelines.

· Develop and implement monitoring control of customer complaint for feedback evaluation and continual product improvement.

· Provide inventory, documentation and control of documents including manuals and standard references.

· Study time and motion in the production.

As Product Engineer Staff:

· Ensure that all product and product-related documents and manuals such as but not limited to remanufacturing processes, product standards, research and developments, fabrications and others are systematically managed and updated.

· To execute and implement standard operating procedure in the documentation and manualization processes such as but not limited to documents and manuals’ revision, amendment, addendum, correction and any other changes necessary for the company operation.

SKILLS:

· Computer Skills (Word, Excel, Power point, Internet Explorer)
EDUCATIONAL BACKGROUND:

Tertiary 
1997-2002
Adamson University
           Ermita, Manila, Philippines
· Bachelor of Science Major in Industrial Engineering (Graduate)
PERSONAL DATA:


Age

: 
28 years old

Sex

:
Female


Civil Status
:
Single


Nationality
:
Filipino


Date of Birth
:
January 14, 1980

Place of Birth
:
Sablayan, Occidental Mindoro, Philippines
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