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PERSONAL DETAILS
Date of birth:

16th August, 1961     Nationality: Kenyan
Marital Status:

Married

Nationality:

Kenyan
Languages:                  English and Kiswahili





EDUCATIONAL BACKGROUND

1983 - 1986

University of Nairobi




Bachelor of Commerce (Business Administration)




2nd Class Honours

1981 – 1982

Kangaru School 




Kenya Advanced Certificate of Education




3 principals 1 subsidiary
1975 – 1980

Njumbi High School




East Africa Certificate of Education




Division 1

WORK EXPERIENCE:

Mar. 2011 – Todate

Business man – Self employed.

2008 – February 2011
Sales Distribution Supervisor – General Motors E.A

Responsibilities:

· In charge of following up all vehicles sent for body building and fitting accessories.
· Co-ordinate delivery of vehicles to and from body builders.
· Follow up vehicles from production assembly line.
· Organise delivery of vehicles sold to distributors.
· Follow up government inspection and registration of vehicles sold by 
Sales men.
· Supervise invoicing of all vehicles sold by the company
· Supervise stock taking of all vehicles stocked by the company
Mar. 2006 – Oct.2006
Manager - Vehicle Preparation Department (Sales)


      

            Toyota East Africa

Responsibilities:
· In charge of preparing all new vehicles sold for final delivery to customers.

· Co-ordinate transportation of new vehicles from bonded warehouse for final delivery to customers.

· Follow-up vehicles that need conversion and fitting accessories before delivery.

· Follow-up inspection of commercial vehicles before registration.

· Co-ordinate and monitor registration of new motor vehicles to achieve monthly sales targets.

· Setting and reviewing staff and departmental objectives in order to achieve set targets.

· Preparing management reports.

· In charge of vehicles for display in the showroom.

2003 – Feb 2006

Sales Liaison Manager – United Nations, NGOs and 



Diplomatic Missions.




            Toyota East Africa
Responsibilities:
· In charge of sales of motor vehicles to UN, NGOs and Diplomatic missions.

· Follow-up payments from customers in line with company’s policy.

· Monitoring competitors activities.

· Co-ordinate and monitor departmental sales performance.

· Follow-up vehicle documents for export market.

· Preparation of management reports.
1999-2002

Logistics Manager





Toyota East Africa

Responsibilities:
· In charge of customs clearance of company’s import and exports. 

· Co-ordinate transportation of vehicles from the port to bonded

Warehouse.

· Follow-up customs clearance for duty free and duty paid vehicles
· Organise insurance of company stocks
· Arrange for repair of  vehicles damaged on transit or in

Storage
· Follow-up insurance claims for damaged vehicles.


· Co-ordinate vehicles preparation  for final delivery to customers. 

· Monitor ageing of vehicles in bonded warehouse to avoid customs penalties.

1995-1998 Area Sales Manager

Firestone East Africa
Responsibilities:



· In charge of tyres worth over USD 50 million stocked at the depot             and coordinate branch office administration.
· Appoint distributors after a thorough vetting process in order to increase sales in the region.

· Visit all dealers and distributors  in the region and discuss their sales targets and recommend measures to be taken in order to achieve the monthly and yearly targets.
· Co-ordinate sales of tyres to appointed dealers in a designated zone.

· Monitor payments from creditors.

· Supervise and assist Sales Representatives to achieve sales targets.

· Liaise with head office to ensure availability of stocks.

· Preparation of management reports
· Represent company during official functions in the zone
· Monitor competitors’ activities
· Co-ordinating and giving direction to ten branch office staff.
1992-1995 Technical Sales Representative

Firestone East Africa

Responsibilities:

· Follow-up appointed tyre dealers to achieve set sales targets.

· Follow-up payments from creditors.

Inspect  claim tyres and pay dealers as per company warranty policy.

· Monitor competitor’s activities
· Preparation of management reports.
1990-1991
Marketing  Representative



Total Kenya Limited

Responsibilities:
· Monitoring sales performance of service stations in a designated territory.

· Training pump attendants on customer service.

· Follow up customer purchases to ensure sufficient stocks at all times.

· Follow up payments from customers.

· Monitor competitor activities.
· Prospecting for new customers and land for service stations.

· Prepare management reports
1987-1990
Management Trainee/Senior Sales Representative

East Africa Industries (Unilever)
Responsibilities:
· Relieving Area Sales Managers during their leave.
· Appoint distributors in the region to ensure company’s products are available in every major shopping centre.
· Selling to appointed distributors and supermarkets to achieve sales targets.

· Supervising display of company’s products  at agents premises.

· Follow-up payments from creditors.

· Preparation of management reports.

· Monitoring competitors’ activities.

· Implementing Sales Promotions as per requirements. 
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