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	PERSONAL INFORMATION

	Nationality
	 Egyptian

	Marital status
	Married 

	Objective

	
	I desire a position in Sales & Purchasing management, Public Relation or Business Administration and Translation.

	Experience

	Marketing and Sales

In Dubai,China,KSA


	· Overall Coordinator for Sales and Marketing in Dubai and other countries mainly in civils,building and infrastructure. Dealing with some companies such as AL-Tamimi,AL-Jazeera,AL-Medeth.

	Translation
Mercedes /Ford/Kia

Motors
	· Translate brochures and articles from Arabic to English and vice versa.

· Translate live from Arabic to English and vice versa.
· Senior Executive Head Sales.

· Marketing Supervisor.



	
	

	Interpretation
	· Simultaneous translation on meetings and conferences, from English to Arabic and vice versa.


	Enterprise Supervision
	· Supervise and follow-up Enterprise projects for MODA 

· Prepare technical specification for material project list 

· Follow-up project execution with contractor and sub-contractor for MODA.


	Monitoring Purchasing Agents
	· Liaison with carpentry, mechanical, A/C & refrigeration and electrical agents for execution of purchase order

· Prepare, review, finalize yearly material request; arrange texts, technical terminology included in catalogs and brochures
· Submit and finalize yearly purchase orders for existing equipments for preventive maintenance and corrective maintenance

· Prepare proposals.


	Coordinator with contractor
	· Prepare turnover and hand-over project reports with contractor.

· Arrange site visit.


	Conference Center
	· Receptionist for guest and leaders of conferences and celebrations at Itsa Conference Center, belonging to CEOSS



	Leadership Training Committees
	· Associate with 70 community leaders for distribution of Risalet El Noor to subscribers. Responsibilities include formation of distribution plans; development of committees responsible for magazine distribution; following up with leaders; discussing the magazine with the readers and advertising for the magazine.



	Purchasing manager
	· Manage and prepare material specification for purchase, canvass cost or prizes, prepare purchase order, supervise expeditors and sales officers



	Training & Seminars

	
	· Attended seminars on communication, comprehensive development and personality development

	position taken

	1993 – present 
	· Head of purchasing  office, Commercial Manager of King Faisal Military City, Saudi Arabia.
· Assistant Commercial Manager and Translator at AL- Tamimi CO .

	1988 – 1992 
	· Enterprise Project Specialist, CEOSS, Egypt .

	1986 – 1988 
	· Officer of some editing and translation works, CEOSS, Egypt 

· Editorial Secretary of CEOSS Magazine.

	Education

	
	Brooksville University

Boston, USA

*Master of Business Administration.



	
	American University

Cairo, Egypt

· Completed six English Course by extension

· Receive a mark of “Very Good”. Pronunciation and live Translation.

	
	Post graduate

	
	Studied post graduate course program on Business Administration.( Diploma )
Minia University

Minia, Egypt

· Bachelor of Arts Major in English

· Graduated

	languages

	
	· Arabic (Mother Tongue)

· English (Writing, Reading, Speaking & Comprehension: excellent)

· French (Writing & Reading Speaking: good )

	Interests

	Hobbies
	· Reading and Writing
· Table and Lawn tennis
· Watching television 
· Social Networking

	Athletic Activities
	· Team Captain, Table tennis, KFMC from 1993 –present

· Team Captain, Lawn  tennis, KFMC from 1993 -present
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