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Age
-
29 (DOB 1st September 1984)
Gender
-
Male

Religion
-
Islam
Experience
-
8 Years
Marital Status
- Married (1 Child)
PROFESSIONAL QUALIFICATIONS
 Chartered Institute of Management Accountants (CIMA)

Completed Intermediate Level in CIMA 
WORK EXPERIENCE – 8 YEARS

· Accountant - From 5th June 2012 till now (2 Years)
LLC (PO Box 26474, Dubai, UAE)
A company associated with Ltd India, one of the leading 2wheeler & 3-wheeler manufacturer in the world, and holds the Sole Distributorship of Bajaj Auto products  in Middle East, Nigeria, Uganda, Kenya, Guinea, Rwanda, Congo, Sierra Leon, Somalia, etc……….
Key Roles – (FOCUS ERP)
· Preparation of weekly vendor reconciliation,  

· Processing Weekly Payment Batch to facilitate the preparation and creation of larger volumes of payments.
· Verification of payment requests with relevant supporting documents, approvals and checking the continuation of the payments and updating/ recognizing the vendors in Focus.
· Maintaining databases for specific payments in order to avoid payment duplications.
· Identifying & processing significant vendor payments as necessary.
· Preparation of Monthly vendor balance confirmations to seek monthly balance confirmations from suppliers to maintain accurate vendor balances 
· Performing weekly inventory count 
· Communication of Balance reconciliation with the supplier & advising to FM

· Prepare necessary schedules required for the Audit & prepare required comparison schedules 
· Liaising with the logistics team reference to the payments of  DO Collection charges, Freight and other clearing Forwarding charges and checking shipping and logistics updates as a verification of  Shipping related payments

· Month end Management reports 

· Month End Profitability Statement. 
· Reconciling control Accounts (Bajaj , Stock Ordered A/c)
· Reconciling Intercompany Accounts in the Group

· Fixed Assets Schedule.
· Prepayment Schedule.

· Overlooking all accounting functions to ensure proper books of accounts are being      maintained according to  Accounting Standards 

· Presenting variance analysis of monthly accounts and justifying reasons for the variances

· Providing all the required information & reports to the Finance Manager as & when necessary.
   Assistant Accountant - From 01st November 2011 to 30th April 2012 
Lanka Transformers Group of Companies, 
A dynamic Engineering Enterprise engaged in Manufacturing of Transmission lines and Distribution lines 

Key Roles
Assigned directly as the Accountant to the projects held in Uganda. 

Identifying & setting up internal controls in the Uganda office. Liaise with the Sri Lanka and Uganda auditors to finalize the audit.


Liaise with the Uganda Revenue Authority (URA) for tax matters.


Analyze the progress   payment   certificates   &   tax   invoices   issued   to   Rural Electrification Agency (REA) and make recommendations.


Liaise with the REA (Rural Electrification Agency) and implement the recommended invoice method.


Preparing and lodging monthly VAT and PAYE returns.


Analyze sub-contractors payment certificates and make recommendations.


Coordinating with the Management Information System (MIS) software developers to tailor the MIS for the requirement of Uganda operations.


Introduce and training of the Management Information System (MIS) to the Uganda



Preparation & transmitting monthly salary


Managing funds within the Company in order to make timely payments avoiding penalties and other losses.


Liaise with the site engineers and ensuring inventory management.


Check and authorize the head office as well as site petty cash and recommend for reimbursements.

   Assistant Accountant – From 2nd July 2009 to 22nd July 2011 (2 Years)

 Business Management Services 

A Sri Lankan Chartered Accountants/Audit Firm providing all range of Financial, Accounting, Auditing, Taxation, & Management services for international & local clients


Key Roles
· Experienced in implementing Quick Books 2010 to operate day to day activities and           re-engineered the accounting system of this organization by categorizing each activity of accounting in a methodical manner.

· Experienced in creating user profiles, designing chart of accounts relevant to the company requirements and managing inventory system.


Maintaining Ledgers via Quick Books.


Managing funds of the organization ensuring timely payments
· Preparing monthly salary of employees EPF, ETF& PAYE.

Managing inventory eg. Monitoring reorder levels, Inventory valuation in regular intervals. Performing perpetual stock control on a daily basis.


Preparation of quarterly tax reports and recoding (eg.VAT, NBT, ESC)

Preparation of monthly financial reports and year end reports.

Providing Management information reports to the top level managers

Efficiently managed the funds in the organization by creating payment schedules such as deadlines of payments and ensuring timely payments are made to avoid penalties by making funds available on the required date.

   Audit Trainee – 1st March 2005 to 15th October 2008 (3 ½ Years)

   P.E Mathew & Co, Chartered Accountants, (No 94 ¼, York Building, Col.01) 
A Sri Lankan Chartered Accountants/Audit Firm providing All range of Financial Accounting, Auditing, Taxation, & Management services.

Key Roles

Leading audit teams in regard of financial statement verifications, Internal Control

Assignments, performing the agreed-upon procedures,


Engaged in initial planning of the audit assignment liaising with Supervisors, Managers and other team members.


Coordinating, controlling and planning the audit programs.


Liaising with external institutions such as banks, customers, company lawyers and secretaries on matters such as balance conformation, representations, etc.


Preparation of financial statements in accordance with Sri Lanka Accounting Standards, Sri Lanka Statement of Recommended Practices for Non-Government/ Nonprofit Organizations and companies act requirements.


Analyzing and interpreting financial statements.

· Preparing management letter in order to advice the client on internal control related deficiencies observed during the audit, and to provide suggestions to overcome such deficiencies.


Providing overall audit opinion in the audit report in order to enable the users of financial statements to make decision based on the financial status of business.


Involved in Client Meetings. 
ACADEMIC QUALIFITIONS
WESLEY COLLEGE – Colombo 08

G.C.E. (A\L) Examination -2003

G.C.E. (O\L) Examination -2000
CO COMPETENCIES
· Ability to work in computerized environments


For many years I have being handling all my major assignments via Quick Books which has enabled me to have a comprehensive knowledge in this accounting package such as:

-Installation.

-Chart of Accounts designing.

-Handling users.

-Recording & reports generating.


Ability to work with Accounting Packages (Focus, MYOB,  & Tally ERP 9)


Carrying out Audit engagements using accounting packages.


Well familiar with M S Office packages. 
· MS Excel – (V lookup, Pivot Tables ect…….)

· MS Outlook

· MS Word

Successfully completed the Diploma in Computer Studies at ICI Institute, Kiribathgoda (Sri Lanka).







