CV No: 9240
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Career Objective

As an accountant with over 25 years of experience in Pakistan and 1 year experience in Dubai U.A.E., I bring with me a keen ability to manage accounts and remove any discrepancies. Budgeting and analysis are my forte and I am quite familiar with the major financial applications and software (Tally, Peachtree, Quickbook, Sage 50, ERP and Others) used in the industry. Team work and meticulousness help me solve problems easily.

Educational Background
M.B.A.  in Finance & Accounting, 2007

B.Com, from Karachi University, 1992

I.Com, from Intermediate Board Karachi, 1983,

Metric, from Metric Board, Karachi, 1981

Work Experience

1. From 15/09/2013 :Factory Manager, Enterprises.

2. From Oct’2012 to Sep’2013: Accountant General, Trunkey Building Contracting L.L.C. Dubai.

3. From Nov’2011 to Oct’2012: SELIMPEX International
4. From 1998 to 2011: Accounts Manager, Ahmed Group of Industries

5. From 1987to 1997: Export Executive, Muhamed Shafi Tanneries,

Major duties and responsibilities:

· To prepare Payroll for staff and other documentation for payment at site whether to company staff, labor or sub contractors.
· Record daily entries on the digital ledger in a timely manner

· Prepare and interpret monthly management accounts and annual reports

· Implement financial plans and short term and long term investment goals

· Assess and manage risks

· Reconcile balance sheets

· Manage budgets

· Monitor cash flow statements and predict future trends

· Liaise with service providers, debtors and vendors to troubleshoot any issues

· Evaluate and suggest opportunities for cost-reduction

· Responsible for the annual audit of all company's accounts

· Maintain relationships with clients to ensure timely payments

· Conduct investigations into any incongruities in accounts

· Supervise staff

· Keep abreast of changes in financial and tax regulations and legislation

· Ensure that all transactional, payroll and VAT/ taxation requirements are met

· Generate and present monthly, quarterly and annual financial reviews for presentation to the CEO
· Plan and implement all import and export transportation strategies according to all supplier and customer demand and administer internal movement of all goods and ensure compliance to all government regulations. 
· Partner with suppliers and inventory planners and ensure accurate movement of all international goods and ensure arrival of goods within required timeframe and obtain best freight rates at all times. 
· Design, evaluate and renew all contracts as per requirement and monitor and prepare reports for all import and export activities and recommend changes if required. 
· Assist to prepare all import and export quotes for customers and perform all shipment bookings with carriers. 
· Administer and implement all custom and border protection for various security programs and maintain compliance to all customer procedures. 
· Perform research for various departments for all import and export laws and procedures and maintain knowledge on all tariffs and licenses and collaborate with finance team and maintain inventory of all products and analyze all loan and insurance documents. 
· Design all SOPs for import and export department and ensure compliance to all ISO guidelines and prepare reports to be submitted to government agencies. 
· Provide all insurance on shipments and design and execute all corrective action plans for processes. 
· Collaborate with ISO team leader and perform audit on processes and maintain expert knowledge on all custom regulations.
Skills
Advanced knowledge of IFRS.
Advanced skills in MS Excel and Word and good overall computer knowledge.
Strong communication skills.
Good time management skills and able to deliver and meet strict deadlines.
Detail oriented, well organized, professional attitude and reliable.
Experience in ERP working environment is preferred.
Personnel with industry experience of 2-3 years is preferred.
Proficient in accounting software (Tally, Peachtree, Quickbook, Sage 50 etc)

Achievements
· Developed and led several Management Information System (MIS) conversions, bringing in new systems on schedule and on or below budget. Enjoy driving new improvements.

· Developed and led supply chain management (SCM) to improve the way the organization finds the raw components it needs to make various mega products and deliver it to customers and set up an invoicing system to receive payments.

· Problematic part of this system to create a responsive and flexible network for receiving defective and excess products back from customers and supporting customers who have problems with delivered products.
· Handled complete accounting structures of companies.
