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SHABEER
E-Mail: shabeer.1543@2freemail.com 
MIDDLELEVELPROFESSIONAL A C C O U N T S & F I N A N C E
An keen analyst with expertise in strengthening companies to lead in highly competitive situations
Location Preference: UAE / GCC Countries
—
SUMMARY
j

Finance & Accounts
Uank Reconciliation
Rccoivjbtes S: Payables Management

MIS Kcpotlmi*
A competent professional with over 8 years of experience in:
~ Accounts & Finance
~ Reconciliation
~ Budgeting
~ Accounts Payable & Receivable
~ Liaison & Coordination
· Proficient in ensuring maintenance of proper records as per the audit requirements & documentation of all high risk areas and identifying the improvement areas
· Skills in ensuring effective allocation of cash resources by supervising activities related to placement of funds with optimal returns
· Expertise in planning & executing monthly / quarterly / annual closure schedules, providing monthly financial statements and administering the monthly closing process
· Resourceful in managing accounts payments, reconciling the cash reconciliation report and reviewing & discussing the general ledger with employees
· An enterprising leader with skills in leading personnel towards accomplishment of common goals.
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SKILL SET
SOFT SKILLS
til
WORK EXPERIENCE
ORGANIZATIONAL EXPERIENCE

Mar’16 -Till Date
TripAxis
DMCC
(Inbound
and
Outbound
Tourism),
Finance
Executive
Role:
· Maintaining framework of internal control to ensure that accounting records are complete and accurate.
· Overseeing the preparation of all companywide monthly management accounts and compliance documentation.
· Improving business accounting control and process to ensure the business is running effectively
and
efficiently.
· Review the financial reports for every month and year and confirm the necessary entries passed
in
a
particular period.
· Creating & maintaining accrued, prepaid and fixed asset schedules
· Ensuring timely preparation of statutory books of accounts (with a focus on accounting and receivables).
· Experience in POS machines (Pre-authorization, sale and refund the payment)
· Conducting yearly auditing by providing documents, information, and answers to
auditors.
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Sep'13 - Jan'16
Midas
Safety
Products Trading LLC, Dubai, UAE as Finance Executive
Role:
· Coordinating with the team members to making arrangement for payment in TT/TR settlement
· Engaged in monthly reporting and analysis on Business Plan v/s Actual Performance
· Interacting with the sales supervisors for discussing the issues in the outstanding customers
aging report and finding solution to
recover the balances.
· Supporting the conduct of internal and external audits by providing information and answers to auditors
· Involved in:
o
Preparation of cash flow statement
o
Verification of physical stock and analysis of variance
· Assisting in the development of annual and long-range plans that link business strategies to operational plans and the expected range of financial results
· Recording all payments made to & from accounts and coordinating for day-to-day cash & cheque payments Highlights:
· Automated preparation of reports with the coordination of IT team; the reports earlier required 4 hours of effort every week
· Improved the timeliness of month-end financial reporting from approximately 5 to 3 days
Feb'10 - Sep'13
Swiss
Arabian
Perfumes Trading LLC, Sharjah, UAE as Accounts Executive
Role:
· Documented general ledger entries of day-to-day business transactions
· Involved in the reconciliation of customer & vendor accounts
· Engaged in the preparation of:
o
Bank reconciliation statement
o
Trial balance and profit & loss account
o
Aging analysis & overdue analysis and construction of the same with Finance Manager
· Offered assistance in conducting annual/quarterly/half yearly internal and external audit
	
	PREVIOUS EXPERIENCE
	•'o v' * ’ j; i *
	

	Ma/08 - Dec'09
	Michigan Stone Pvt. Ltd., Bangalore, India as Accountant
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SAP (Finance Module)
SAGE Line 500 Tally
DOS, Windows & MS Office
ACADEMIC DETAILS
DOSWindows
MS Office
Tally sape Line 500
B.Com. from, MES Kalladi College - Mannarkkad, University of Calicut, India in 2006
PERSONAL DETAILS
Date of Birth:
Present Address: Nationality:
Marital Status: Languages Known:
Visa status:
Passport Details: Driving License Details:
29th May -1982
Al Quoz, Dubai, UAE
Indian
Married
English, Hindi and Malayalam
Employment (Ready to join immediately)
