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Objective


Over  3 years  of work  experience  in Accounts  & Administration in INDIA. Excellent accounting skills summed up with analytical skills and proficiency in Tally.ERP 9 & MS office.
A challenging career in an environment that can expose me to new ideas, learning and creativity which will enhance my knowledge and professional

growth along with the organization.
Core Competencies
Personal Data

D.O.B: 14/04/1992
Sex: Male         Nationality: Indian Religion: Muslim Marital Status: Single Languages:English
Tamil, English (Read, Write & Speak) Hindi ( Speak)

VISA Status : Visit Visa


  Proactive and adapt to corporate environment

  Cooperate and work with the team to meet corporate expectations

  Initiating and meeting departmental commitments

  Hardworking, Confident and has ability to work under pressure

  Ability to quickly learn new applications and apply in day to day work.

   Good   communication   skills   and   establish   clear   &   achievable objectives.

   Effective   leadership   skills   with   impressive   professional-speaking abilities

Educational Qualification
  BBM – Bharathiyar University– Terf,s College, 2009-2012.

  HSC – KSC Hr. Sec. School, 2008.

   SSLC – AL-AMEEN  High School, 2006.

Computer Skills
   Tally. ERP 9

   Proficiency  in  MS  –office  (Word,  Excel,  Power  Point  &  Outlook, Windows XP)

   Adept at using the Internet

Professional Experience
Organization : Ltd, Tirupur, India [S F & CO AUDIT Pvt Ltd]
(Incorporated in 2000, Marg group is one of the India’s fastest growing infrastructure organizations. SF&CO Infrastructure is the one of the Group S F & CO Ltd. It)

A.MOHAMED IBRAHIM B.Com.,  Vat & IT Practioner, Tirupur-641 604 
Mobile:+919842242786

Designation   : Assistant Executive (Accounts)

Duration        : From November 2012 to February 2014
Responsibilities:

    Assisting in accounting aspects to DGM (Accounts).
    Verifying Bank deposits, Payments and Reconcile with Bank Records and Statements.

    Maintenance of Bills payable and receivable records.

    Verification of Vendor bills for payments to the concerned.

    Participated in the preparation of budgets and analyses of variances there of

    Ensuring proper collection, disbursement and deposit of funds.

    Preparation of Balance Sheet & Profit & Loss Account.

    Reconciliation of Creditors / Vendors.

    Preparation of MIS Report to submit to Head Office in the existing template.

    Monitoring the sales order processing and collections made from the customers.

    Maintenance of General Ledger Accounting.

Designation   : Accountant

Duration        : From Dec 2012 to May 2014
Responsibilities:

    Maintenance of General Ledger Accounting.

    Maintenance of Day to Day transactions.

    Ensuring proper collection, disbursement and deposit of funds.

    Maintenance of Advance Payment record for Vendors / Staff.

    Cash & Bank Transactions for Regional office.

    Rent Advance Reconciliation / Rent JV Booking

    Verification of Site Cash Sheet.


Physical verification of stock and ensure that  they are  complying with the Stock records at sites.

    Handling Sodexo Coupon for the concerned employees.

    Follow up of VAT, TDS & WCT from Clients /Vendors.

    Preparation of TDS statements in the existing company template for Tax Scrutiny

    Sundry expenses like Telephone, Mobile(CUG), office maintenance and etc.,
Work Profile - Maintenance of Records
    Bills Receivable & Payable

    Bank Reconciliation

    Stores Checking

    Bank Book

    Weekly Payments


Achievements
    Facing of Internal & External Audits.

    Obtained 100 Marks out of 100 in SSLC Mathematics

    District player in Kabaddi & Volleyball.


Declaration
I hereby declare that all the information mentioned above is true to the best of my knowledge and belief.
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