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	                  INTERNAL   AUDITOR
	                              LAWYER

	ROLE & RESPONSIBILITIES 

· Verification & Analysis of MIS Report

· Physical   Stock Checking

· Post  & Pre Audit >Financial Documents

· Cash flow

· Stock & Debtors Micro analysis report

· Employee Payroll  service analysis > Visa validity & Renewal

· Assets &Vehicle Registration >Fuel Consumption> Insurance Related

· Utility Bills > Comparison> Variation Report

· Pasi Renewal

· Staff Salary Advance>analysis

· Tenancy Agreement> Dealer Deposit Renewal

· Imp rest |Cash  |Verification

· Sales & Cost of Sales Analysis

· Delivery Due Date ^ Submission as per sales contract

· New Project Feasibility studies

Appraise progressively the soundness, adequacy and application of the internal control systems.

· Ascertain the extent to which the system of internal control ensures compliance with the Management´s policies and procedures .

.

· Ascertain that the system of internal control promotes the efficient and effective use of resources.

· Ascertain that the system of internal control operates to ensure that the assets of the Company     are properly controlled and safeguarded from losses arising from fraud, irregularity or corruption.

· Ascertain that there are adequate controls to ensure reliability of accounting and other information as a basis for producing accounts and for financial, statistical and other returns.

· Ascertain that there is an adequate internal control system to ensure the integrity and reliability of financial and other information provided to the Management.

· Identify all aspects of control systems on which it intends to rely and develop a review cycle;

· Evaluate those systems, identify inappropriate and inadequate controls and recommend improvements in procedures and practices based on best practice.

· Recommend and advise on value for money and efficiency improvements as evident from reviews performed and  Liaise with both the external auditors and the Company.


	ROLE & RESPONSIBILITIES
IN THE FIELD OF COMMERCIAL, CIVIL,  ADMINITRATIVE AND

OTHER LAWS:

· Involved in the negotiation, drafting, review of agreements between Commercial Companies in India. Involved in Various Privatizations of Governmental  work(Panel Advocate)during the my  carrier Including 

Finance and Insurance matter.

· Rendered advice and legal opinions to various commercial companies

and corporations in respect of disputes relating to the laws and practices of

local and International Trade.

· Negotiation, preparation , drafting and revision of the commercial documents necessary for the registration of a considerable number of

agencies, companies, trademarks, mortgages, debentures etc . And

registration  of the same with the relevant authorities.

· Established relationship and worked with large number of law firms in connection with the transactions and lawsuits of nature of insurance , trademarks and other commercial transactions.

· Negotiation and revision of building contracts for the construction of factories, offices, warehouses, hospitals, and of houses for a number of public  corporations, natural persons, and private companies.

                 Rendered legal opinions and advice to   

domestic clients on various branches

Of laws in India, such as trading and commercial contracts. liqiudation, bankruptcy, insurance, banking, companies, labour law, protection of property, will, Rent Act, Agency, and Arbitration laws.

  IN THE FIELD OF INTELLECTUAL PROPERTY:

· Holding all cases and disputes under the

               intellectual property act with a wide

               wide range of experience.

     IN THE FIELD OF INSURANCE:

· Defending all insurance cases before the

               competent court. Such cases include:

               Motor Claims, marine claims, fire claims,

               property claims, liability claims, aviation

               claims, engineering claims, contractors all

               risk claims, re-insurance claims, and

               other miscellaneous claims.

IN THE FIELD OF LITIGATION:

               Preparation and drafting of statements of

               claims, defense and other submissions

                and pleadings and appearing

                as a pleader  before the

                Civil, Commercial, administrative, criminal

                and family courts of all ranks and levels

        and filing herewith   statements of claim,

        defense  and  other pleadings and

        submissions, on behalf of domestic clients.




WORK EXPERIENCE

Sept 2008 – Till Date  LLC, TRANSPORT COMPANY, MUSCAT

INTERNAL AUDITOR

PRE-AUDIT 

During the Pre- Audit the following things are carried out:

· Petty Cash Expenses Statement are checked on daily basis.

           Payment Vouchers for the suppliers along with the supporting

           checking . Payment is issued 2 times in a    month according to the

           company policies.

·  Payroll checking for every  month.

· Leave settlements for the employees going on leave checking.

· Final Settlement  for the employees checked on  daily basis.

·  Checking the Road expenses   prepared by AMT.

·  Checking the Telephone Statement prepared by AMT.

POST AUDIT 

· Vouching the payment vouchers with the Bank Muscat  bank book, Bank DOHFAR Bank book, Oman International Bank  book along with the

Supporting   month  wise for AMT, OFSAT Concerns.

· Receipts are also vouched with the receipt vouchers month wise.

· Preparing Cash Flow   month wise for OFSAT, AMT.

· Checking the Bank Reconciliation   for the above banks month wise.

· Checking the Age Wise Analysis   of  Debtors for AMT,OFSAT Year end wise.

· Checking the Age Wise Analysis for creditors   month wise.

· Checking the sales invoices with the ledger for AMT and OFSAT Company.

· Sample checking of different expenses ledger for AMT, OFSAT Company

· Checking the Fleet assets of AMT and OFSAT Company.

·  Sample checking  with the closing stock statement of AMT 

   Various reports are   prepared at the end of the year and submitted to the management for e suggestions:

· Cash   Flow   Statement   for whole year prepared both   AMT

·  OFSAT CO.

· Analysis of   sundry   Debtors and   Reports are made.

· Analysis of Sundry Creditors report yearly once.

· Regarding the Stock Statement.

·  Reports regarding employees who left the AMT and OFSAT CO

· Sales Reports

· Medical Expenses Report both for AMT and OFSAT.

·  Rent Agreement up dating reports yearly once.

· Fixed Assets  Reports .

· Regarding Staff Advance Reports.  

Jan 2007 - Sept 2008 Internal Audit Assignment for different companies
1. Hospital accounts, medical insurance claim verification, cash flow checking

2. Hollow Block manufacturing Company, 

3. Trading Company, shipping company, cold storage, 

4. Oil & Gas Company

Jan 2000 - Jan 2005 Law Practice:

· Preparing and Drafting such as Contracts, proposals, agreements, deeds, and leases, etc…

· Handling and Maintaining all the records for the clients both civil and criminal side

· Daily operation task and answering the requirements
· Attending negotiation on behalf of the clients and representing clients in the court  
· Assembled and filed documents for the clients
· Attending different court for different clients
· Attending debt tribunal recovery court reg. bank cases in high court and district .court
· Drafting legal reports advising in respect to the all banking disputes

· Preparing final documents 

· negotiation  and settlement of disputes

June 1989 – Jan 1993- Audit Firm:

· Vouching Verification for different companies, Partnership Firm, Individuals, 

· Bank Auditing, Company Auditing, Hotels , Hospitals, Auditing

· Preparation for Final Accounts, Taxation

EDUCATION

Mar 1983, SSLC, (10th Standard) 72 %

Mar 1985, HSC (+2)   65 %

April 1989. B.Com - 60 %

CA –Article ship 1989 to 1992

LLB- Law Degree April 1999

ACCA (UK) – DOING IIND LEVEL 

LANGUAGES

English Fluent

Tamil Native

Hindi Working knowledge

