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PERSONAL DETAILS 

Full Name:
Renan 
Date of Birth:
03/30/1979
Nationality:
Filipino
Status:

Single
Visa Status:
Residence
Language:
English / Tagalog
AFFILIATIONS
· Political Science Club (USA)
· Paralegal 
key experience

· Administration
· Legal
· Human Resource
· Branding
· Training
· Project Management
· Public Relation
international experience

· Middle East (UAE)

Seminars & Training
· 2007 Senate Elections Provincial Paralegal Volunteer / San Rafael Barotac Viejo
· Human Rights / Puerto Princesa

· Real Property Taxation / Barotac Viejo
Educational Background
· Post Graduate: Bachelor of Laws
University Of Iloilo, Philippines

· College: Bachelor of Political Sciences
University Of San Agustin, Philippines

Renan 
Career Summary
A Graduate of Bachelor of Laws in University of Iloilo having extensive and reputable experience as Legal Researcher for an exclusive Law Firms and Offices in the Philippines. I have a profound 8 years of professional experience in various industries such as Legal and Branding Consultancies, Project Management, Human Resources, Recruiting, Staff Training and Public Relation. My vast experience in operation that I acquire from my previous companies can be a very vital advantage where I'm able to adjust and implement fundamentals that can improve my approach to any entities that are beneficial to both Company Goal and Personal skill set Development.
2004 Criterion International FZE / Buheira Corniche, Sharjah UAE
2005 Administration Manager                                     (December 2007 – Current)
- Handles HR responsibilities, Legal responsibilities and All Administrative Functions.
- Responsibility for the overall work performance of a company. 

- Management of office environment. 

- Gathering, adapting, storing and distributing information within the        company. 

- Using information systems. 

- Providing specialised support to other departments and managers. 

- Providing document and telecommunication management. 

- Planning, organising, providing leadership and controlling all administrative functions.  

- Rendering a service to other functions within the organisation. 
 
- Providing training and development for staff. 


Future Brand Hypermedia / Dubai Media City, Dubai UAE
2006 Administrative Officer                                          (March – December 2007)
- Handles and maintains all Administrative Functions, Research, Hospitality, and Over All Office Functions.
2007 GO, Arungayan, Diaz, Javelosa & Gascon Law Office  / Philippines
2008 Legal Researcher                                          (March 2004 – December 2006)
- Handles investigation and researcher.

- Handles all the needs and requirements of the Clients

- Assisting Research cases of the Lawyers and Partners

2009 Local Government Council / Iloilo Philippines
2010 Human Resource Officer                            (October 2003 – February 2004)
- Handles recruitment and staffing.

- Screening Candidates for Public Office
- Recommends applicants for positions required by the office
2011 Vencer & Vencer Law  / Barotac Viejo, Iloilo City Philippines
2012 Legal Researcher                                               (March 2000 – August 2002)
- Handles investigation and researcher.

- Handles all the needs and requirements of the Clients

- Assisting Research cases of the Lawyers and Partners

