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Senior level assignments in Finance & Accounts / Fund Management / Internal Controls with an organization of high repute.

SYNOPSIS

-Result oriented professional with more than nine years of extensive experience of Financing & Accounting with internal controls,   
-Presently associated with VIVA ENTERTAINMENT FZCO, DUBAI, U.A.E as Sr. Executive – Finance & Accounts
-Adroit at setting up and handling Finance operation of the company by effective control, communication and co-ordination with banks, branches and vendors.

-Proficient in sterring bottom line profitability by ensuring optimal utilization of available resources and effective cost cutting.

-An effective communicator with good problem solving and relationship management skills.

                                                             ORGANIZATIONAL EXPERIENCE
VIVA ENTERTAINMENT FZCO ( DUBAI )                                                                    Since Mar ‘2008                                                                

A fully integrated Audio and Video Home Entertainment Company- a leader in distribution,                            licensing and marketing of entertainment products for Middle East region.
SR. Executive - Finance & Accounts
Key Result Areas
· Funds Management and management of Daily Cash Flow of the company.
· Represents the company in contacts with the Finance Community (Bankers, Consultants etc.) to further the legitimate interests of the company.
· Monitor daily banking transactions and their respective general entries in systems.
· Processing all trade related banking transactions with documentations including trust receipts, STL (short term loans), central bank transfers along with proper accounting disclosures
                VODAFONE ESSAR GUJARAT LTD (INDIA)

                     Dec ‘1999 to Mar ‘2008
THE GROWTH PATH

ZONAL INCAHRGE                   Mar ‘2006 to Mar ‘2008
Finance & Accounts 

Operations

OFFICER

Finance & Accounts                       Oct ‘2003 to Mar ‘2006

Operations

OFFICER                                      
Billing & Collection-                      Dec ‘1999 to Oct ‘2003
Operations

Key Result Areas

Accounting & Internal Controls of Receivables
· Ensuring complete and proper accounting of money collected and deposition.

· Exercising internal control on all reconciliation and ensuring its submission to management on time.

· Exercising internal control on all processes and descilipine in upkeep of books of accounts.

· Exercise due control on all stocks and ensure timely and proper reconciliations / records.

· Introducing and implementing systems and processes to facilaite smooth work flow in the organization.

· Devising and implementing policies / procedures for all round development of company as well as reducing overall cost of the company thru various means.
Business Operations / control and support

· All logistic control on business operations in terms of proper invoicing of company’s product.
· Control on operations concerning finance  part of all Vodafone Shops under the branch
· To act as solution provider to business on all commercial fronts.

· Communications and co-ordination with all trade partners.

· Maintaining proper co-ordination and communication within cross functional departments under the branch.
Payables / Assets and related control

· Exercise due controls on trade partner’s payout in terms of proper checking and validation of claims
· Managing operational expenses of branch in co-ordination with Head Office and ensure all HR policies related to Finance are duly followed

· Safeguarding of company’s assests

· Co-ordination with HO for all legal compliances.

Reporting and MIS

· Adhering all reporting time lines of Head office for all reconciliations and MIS
· Ensuring timely inputs to Head Office on all critical areas and as and when called for.
Team Management

· Leading and monitoring the performance of the team members, to ensure efficiency in operations and meeting of individual and group targets.

· Identifying and implementing strategies for building team effectiveness by promoting a spirit of co-operation between team members.
· Taking initiatives and value addition in related business process concerning branch

· People development in terms of creating second line of operation

· Proper motivation of team
Accomplishments

         As a Zonal Finance & Accounts In charge

· Proven track record of handling Finance operations portfolio of three branches with turn over of more than One Hundred and Forty Four Million.
· Timely submission of audited reports, reconciliation and MIS

· Ensuring that all HR policies are strictly followed at branch and at zonal level

· Analyzing Vendors bills and Distributor’s claims and further arranging for timely disbursement form Head office.

· Distinguished efforts towards handling more than ten bank reconciliations.
SR. Finance & Accounts Executive
· Successfully managed company’s funds with turn over of more than One Hundred Fifty Million.
· Have established strong professional and personal relations with bankers
· Effectively managed company’s cash flow at times by creating balance between cash inflow and outflow so as to meet urgent and important requirements of the company.
· Co-ordinated and communicated effectively between branches and inter departments resulting into better operations of the company
ACADEMIA
M’com                                                  GUJARAT UNIVERSITY                                  2003- 2004

PERSONAL DETAILS

Date of Birth                                       3rd Aug ‘1977
Marital Status                                      Married

Packages Know                                   MS OFFICE

Visa Status 

             Free Zone Visa.
















