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JONATHAN JIWANMALL
Flat No. 917, Elite 1 Sports Residence, Dubai Sports City,

Dubai, United Arab Emirates

Mobile No. 055-9325239 Email: jjmall1987pk@gmail.com  



OBJECTIVE
To work with an organization that would provide me with an opportunity to become part of its success by working in the field of Finance or Accounting.
PROFILE SUMMARY

· Qualified finance & accounting professional with experience of 1 year. 

· Proficient in using different Accounting Packages & MS Office Applications.

· A good team player with excellent communication & interpersonal skills.

· Can do multi-tasks & work under pressure and meet deadlines.

· Possess excellent analytical, management, administration & problem solving skills.
· Ability to learn quickly and adapt to change.
WORK EXPERIENCE
· Tariq & Bros. Co. Lahore, Pakistan

           July, 2012 – August 2014 
Accountant

Responsible for proper management of accounts policies, procedures and systems, and facilitate their consistent implementation and directly reporting to the Accounts Manager
Duties Includes: -
· Properly recording accounting entries on daily basis i.e. Journal Voucher, Payment vouchers, Revenue vouchers etc in Peachtree accounting package.
· Preparation of Invoices, Purchases, Accounts Statements.

· Preparation and input of month end adjusting journal entries.

· Assisting in preparation of final accounts of the company i.e. Profit & Loss Account, Balance Sheet. 
· Interacted with banks regarding bank transfers & bank advices.
·  Reconciliation of Bank Statements. 
· Pro-actively dealing with Customers & Suppliers.
· Debtors and Creditors account reconciliations.
· Maintaining petty cash.
· Timely preparation of monthly Payroll of employees.
· Any ad-hoc work given by Accounts Manager.
EDUCATION
The Superior College, Lahore, Pakistan



2010 - 2013 

Masters degree in Business Administration major in Finance

University of the Punjab, Lahore, Pakistan

                        2007 - 2009
Bachelor degree in Commerce with emphasis in Accountancy & Commerce

CERTIFICATIONS
· Obtained Certification in Computerized Accounting Software “QuickBooks & Tally” from Nawab Computer College in 2013.
· Obtained Certification in Computerized Accounting Software “Peach Tree Accounting” from Skill Development Council in 2009.
· Obtained Certification in Import Export Management from Skill Development Council in 2009.
PERSONAL DATA          

Date of Birth

:
5th July 1987


Age


:
27 years

Nationality

:
Pakistani                               
Marital Status

:
Single                                     
Visa Status

:
Visit visa valid up to





04-12-2014      
Passport No.

:
AB8609042

Passport Validity
:
11-03-2023

REFERENCE

Available on request 
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