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Career Objective:

To build a successful career as part of a dynamic team, of a growth oriented company which will help me to explore my potential and also ensure the maximum utilization of merit, creativity and enthusiasm that will lead me to the apex of my career.

Employment History:

Total Year of Experience : 2.8 Year(s) 

1) Management Trainee (Trade Marketing) ( April 23, 2013 – January 30, 2014)
New Zealand Dairy Foods Product Ltd
Company Location: Bangladesh 
Department: Marketing and Brand Promotion

Responsibilities:
1. Responsible for brand building, liaising with agencies, production of in house promotional materials and publications, preparing press releases, organizing promotional activities.
2. Understanding market and customer.
3. Preparation of brand plan-marketing, quarterly promotional strategy-input finalization and input implementation plan..
4. Keep up to date with market trends and new developments utilizing information for business improvement
5. Accountability for Brands performance & working closely with sales team
6. Formulating and implementing trade/marketing strategies
7. Execution of trade and promotional activities
8. Managing advertising and promotion funds
9. Product Development- Feasibility study and product launches
10. Good communication skills
11. Self-motivated
12. Able to Start work within short notice (2 weeks)
13. Understand and develop long term business vision
14. Coordination and planning of budgets, people and time management
15. Recognize problems reacting quickly and effectively to resolve them
16. Analytical expertise in understanding complex issues and their consequences
17. Ability to think outside the box.

2) Sales Admin ( September 17, 2011 - March 31, 2013)

Talukder Group of Industry
Company Location: Bangladesh 
Department: Sales and Marketing

Responsibilities:
1. Responsible for the administration and the setting up of sales structure and procedures for smooth and effective execution of customer service and sales support

2. Responsible for developing and executing a business plan to meet Company's financial objectives
3. Handle sales enquiries

4. Prepare sales report and invoices
5. Liaise with customers to resolve all doubts and discrepancies
6. Follow up payment from customers
7. Able to manage the branch's daily operation effectively
8. Maintain and build strong relationships with existing & new customer for business development and expansion
9. Monitor in-house stock inventory
10. Process billing transaction
11. Perform other duties as assigned by the superior from time to time

3) Sales Admin ( May 17, 2011 - September 10, 2011)

Grameen Danone Foods Ltd
Company Location: Bangladesh 
Department: Sales

Responsibilities:
1. Collect sales and distribution data and report on time on a daily, weekly and monthly basis & provide necessary support to other dept. In terms of data.
2. Develop reporting templates as and when required as per business need.
3. Check claims of all the distributors and or Sales officer and verify whether it is in line with the report and prepare summary for final settlement.
4. Check and follow the market return with respective sales manager on a daily basis as to keep it with in the target, prepare analysis and report for final settlement. 
5. Managing Trade promotion programs, coordinating with sales and Supply Source Department.
Academic Qualification:

	Training Title
	Topic
	Institute
	Country
	Location
	Year
	Duration

	CODE   
	Commitment,Open,Doer,Empowered   
	Grameen Danone Foods Limited   
	Bangladesh   
	Dhaka   
	2011   
	1 Day   

	PDR   
	Performance & Development Review.   
	Grameen Danone Foods Limited   
	Bangladesh   
	Dhaka   
	2012   
	1 Day   

	Brand Management   
	Basic Knowledge of Branding, Role of Brand Manager, Key Brand Building Element, Market research & Customer insight, Touch point & Trade Marketing. Consumer Behavior   
	BD Jobs Training Center   
	Bangladesh   
	Dhaka   
	2013   
	3 days   


Language Proficiency:

	Language
	Reading
	Writing
	Speaking

	English 
	High 
	High
	Medium 

	Bangla 
	High 
	Medium 
	High 


Personal Details :

Date of Birth:

12th June 1988

Gender:

Female

Marital Status:

Married

Current Location:
Dubai

	Exam Title
	Concentration/Major
	Institute
	Result
	Pass Year
	Duration

	BBA   

	Marketing   

	ASA University Bangladesh   

	CGPA:3.44
out of 4   

	2011   

	4 years   


	HSC   

	Commerce   

	Dhaka Commerce Collage   

	CGPA:4.7
out of 5   

	2006   

	2 years   


	SSC   

	Commerce   

	Mohammadpur Preparatory & Higher Secondary school   

	CGPA:4.31
out of 5   

	2004   

	-   



	
	 
	


