[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!



[image: image2.jpg]



CV No: 62634
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,
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Born Feb 25, 1981…. Single.... According to situation, enthusiastic & keen...able to read and interpret situations intelligently and skilled to express ideas clearly and precisely…. confident & quick learner.... strong interpersonal skills…. ambitious to achieve demanding goals…. emotionally resilience and love for people…. dedicated and responsible…. punctual and able to meet deadlines…. like to be assigned challenging job involving important result regarding imaginative solutions…. ability to work in multi-cultural environment. 
PERSONAL INFORMATION
Nationality

: 
Pakistani

Marital Status

: 
Married
Languages

:
English, Arabic, Urdu/Hindi and Punjabi 
Visa Status

:
Working Visa (Transferable)
EDUCATIONAL QUALIFICATION

2008
MBA (Finance)
University of Central Punjab, Lahore, Pakistan 
2004
B.Com   (Bachelor in Commerce & Accountancy) 

Punjab University, Lahore 
2002
B.C.S (Bachelors in Computer Sciences) 
Scholars College of Computer Sciences, Lahore, Pakistan
1998
H.S.S.C (FSc. Pre-Engineering.) 
Pakistan School and College, Rumaithiya, Kuwait
1996
S.S.C (Matric, Medical)

Pakistan School and College, Rumaithiya, Kuwait

Computer:
Proficient in handling modern software of computer, working knowledge of Windows, Windows 95/98/2000/XP/7, MS Internet Explore, MS Word, MS Excel, Ms PowerPoint.

(Degrees and certificates will be furnished on demand)  
PROFESSIONAL EXPERIENCE 
· Currently Working as Administrator cum Accountant at Group.,  Abu Dhabi. Responsibilities include Monthly Sales and Profit Statement, Prepare and analyze accounting records, financial statements, financial reports to assess accuracy and completeness. Analyze business operations, trends, costs, revenues, financial commitments, and obligations, Payment and Revenue Follow Ups, Preparing quotations and LPO’s, Client Correspondence, New Visa Processing, Visa Renewal, ID Renewal, Insurance Renewal, Labor Card Renewal, Vehicle Registration and Renewal etc.  
(From June 2013 to Present)
· Worked as Planning Manager (Procurement Dept) at Innovative Biscuits Pvt. Ltd, Lahore Pakistan. Responsibilities included Material Planning, Material Procurement, Forecasting, Vendor Development, Price Negotiation, Design Development, Inviting Quotation, P.O Preparation, Preparation of Weekly and Monthly Forecast based on Market Demand and Sales trends, Preparing and updating programs showing planned and actual progress while identifying areas of weakness and recovery, Monitor day to day progress and prepare weekly and monthly progress reports. 
Immediate reporting to Managing Director 
(Reason of Leaving: Shifting to U.A.E)
(From May 2010 to September 2012)
· Worked as Marketing Executive, at Dot Care Printing and Packaging Pvt. Ltd, Lahore Pakistan. Responsibilities included Client Correspondence and Co-Ordination, Business Development, Facilitating Current Customers, Payment Collection, Ensuring Timely Dispatches, Generating Higher Order Volumes, International Client Development & Correspondence for Exports.

Immediate reporting to Marketing Manager
   (Reason of leaving: Career Growth)
   (From April 2009 to April, 2010)
· Worked as HR / Admin Coordinator (Admin cum Recruiter) at British Based Group MicroConnexion Pvt. Ltd (Out Bound BPO), Lahore, Pakistan. Responsibilities included Assessing, recruiting and hiring through referrals, Co-Ordination with Managers and Supervisors, maintaining Employee Turnover Record, Purchasing Office supplies, Inviting Quotation for office equipment, Vendor Development etc.
   Immediate reporting to HR & Admin Manager 


(Reason of leaving: Company Shut Down)          

(From August 2008 to March 2009)
· Worked as MTO (Management Trainee Officer) at Allied Bank Pvt. Ltd Lahore, Pakistan. Responsibilities included Monitoring financial transactions, overseeing the efficient day to day processes, Supervising bank staff or workers, preserving a professional environment, Preparing reports, account operations, Dealing with customer service and satisfaction issues, Ensuring compliance and security procedures are adhered 
   Immediate reporting to Bank Manager 


(Reason of leaving: Interest Based Job from Islamic Point of View)          

(From October 2007 to July 2008)
ACHIEVEMENTS / CERTIFICATES
1. 3rd Position in MBA with a CGPA of 3.83 out of 4
2. Computer Hardware and software Qualification
FINAL THESIS FOR MASTER’S DEGREE
Research and feasibility report on Gatorade Energy Drink for launching it in Pakistan with all financial facts. Research report submitted to the University of Central Punjab, Lahore Pakistan in partial fulfillment of the requirements for the Degree of Master’s in Business Administration (Finance) 
CAREER OBJECTIVE
· An individual with strong academic background and experience now seeking to have a middle level management position in quality conscious company committed to growth, where I could apply my skills and abilities.
· Analytical and logical, a lateral thinker and problem-solver who uses creativity and apply positive response to pressure and generate effective solutions geared to time-sensitive deadlines.
· An organizer and forward planner accepting challenges and demonstrates adaptability and versatility within ever-changing and demanding situations.
HOBBIES / INTEREST
Listening to Islamic lectures, Internet Browsing, Cricket and Reading Books/Newspaper
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