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In pursuit of challenging assignments that would facilitate the maximum utilization and application of my broad skills and expertise in making a positive difference to the organization
SYNOPSIS

Young, energetic and result oriented MBA (finance) professional offering  2year of experience with diverse roles in Management arena; Persuasive communicator with exceptional relationship management, financial analyzing with accounting skills and good customer serving with the ability to relate to people at any level of business and management; highly ethical, trustworthy and discreet; 

· Adroit in learning new technologies; Ability to work both in independent and collaborative milieu
· Proactive approach in initializing and accomplishing the tasks
· Adept at working in high-pressure environments with strict deadlines and multiple deliverables
· Sound communication skills through patient and persistent dialogue; Disciplined, versatile and big picture thinker
AREAS OF EXPERTISE
· Administration
· Financial Management
· Planning and accounting
· Foreign currency management

· Mutual funds
· Target Achievement

· Project Maintenance
   Costing and payroll and bank dealing
PROFESSIONAL EXPERIENCE
BROKING LTD, Mangalore 




Finance Analyst
Key Deliverables:

· Dealing with Banking and financing activity. 

· Supplier and clients transaction and handling their payables and receivables

· Receivable and payable management

·     Accountable for finalizing the project
· Accountable for negotiation with suppliers and clients 

· Bank reconciliations and cash flow management

· Payroll, petty cash handling

· Indemnity final settlements of employees

· Costing and project profitability analysis

· Establishing relationship with bank authorities and auditor
· Budgeting and comparative analysis of project cost with BOQ level.
· Basic accounting voucher entry to till the finalization assistance.
· Monthly consumption analysis (from fuel consumption to core materials)
· Prepaid deprecations and making provisions.
NATIONAL TRADING COMPANY, Mangalore





Accounts (Assistant)

Key Deliverables:
· Maintaining accounting relations with overseas clients

· Finalizing accounting statements (assistance)
· Setting off all bills and cheques

· Accountable for finalizing the project

· Involved in Planning, Estimation of projects, Sale Service Etc

· Responsible for supervising the projects

· Involved in problem solving

· Received and recorded invoices and arranged payments.

· Prepare and send invoices to debtors

· Calculate and distribute wages and salaries.

· Prepare regular reports and summaries of accounting activities.

· Supervise & coordinate in petty cash activities for the company.

· Prepare daily cash summary.

· Entering the petty cash related business data into accounting system used by the organization

· Prepare financial statements and debtors’ listings / Check customers’ credit ratings

· Verify recorded transactions and report irregularities to Senior Accountant.

· Maintained Daybook, Sales, Purchase & Stock Registers; posted ledgers.

· Assisted in generating income statements, balance sheets, general ledger, checks and reports.

· Credit control and collection of accounts payables and receivables.

· Reconciliation of bank statements.

· Established and maintained close relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies.

· Ensured that there are effective internal controls.

· Handled billing & delivery of commodity against purchase orders.
Key Achievements:
· Received performance appraisal for the dedicated service
· Received good customer feedback to the service provided

ACADEMIA
· M.B.A (finance and banking) from PA College, VTU University
· PGDFM from KSOU

· B.com from St. Aloysius (autonomous) College, Mangalore
· XII from Karnataka PU board
· X from Karnataka SSLC Board
ACADEMIC ACHIEVEMENTS
· Finished MBA in NBA accredited campus
· Finished Graduation From NAAC With ‘A’ Grade campus
· Organized AICME Management Event at St. Aloysius College, Mangalore 
· Won best finance manager in National Level Management fest
· Presented National Level Paper on Green Marketing
TECHNICAL PROFICIENCY
· Operating Systems:
Microsoft Windows Versions
· Others:
Fast Accounting system, Tally ERP, Peach tree, Ms office, EXCEL ADVANCED
SEMINARS
· Presented Seminars in the following areas
· Lean Accounting
· International business tactics
· Securities exchange board of India 
· Grooming up a company
· Ethics in international trade
· Many more topics
EXTRAMURAL ACTIVITIES
· Student representative in MBA.
· Actively participated in all Inter College level paper presentations
· Actively participated in all Inter School/College level management fests and won prize
· Active participation in Seminars, National Level Management Fest Etc

PERSONAL MINUTIAE

Date of Birth:


1st Jun, 1990
Nationality


India 
Marital Status


Single 
Visa status:


Visit visa 
Linguistic Proficiency:
English, Hindi, Malayalam, Kannada and some other south Indian languages,(ARABIC read and write )
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