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                    PERSONAL INFORMATION 

Date of Birth: September 23, 1989 
Nationality: Pakistani

Marital Status: Single 

CAREER OBJECTIVE 
Seeking a challenging position in a professional environment, which would enable me to develop professionally through enrichment of experience, put to effective use of my analytical and task management skills and allow the benefits of my qualification and experience to accrue to the service of the organization.

EDUCATIONAL QUALIFICATION 

	Qualification / Degree
	Year of Completion
	Institute

	Master in Business Administration (MBA)
	2014
	University of Lahore

	Bachelor in Business Administration - Hons (BBA) 
	2012
	University of Lahore


WORK EXPERIENCE 

                    National Bank of Pakistan – One Month Internship

Worked with National Bank of Pakistan (NBP) as intern for a period of one month. NBP is the largest bank in Pakistan. My work as         intern with NBP involved the following:

· Accounts opening

· Internal audit

· Online deposits

· Issuance of cheque books

· Billing

· Remittances

                      Sapphire Banquet Hall

 (October 2013 to March 2014)

Worked with Sapphire Banquet Hall as Sales Manager. Sapphire Banquet Hall is one of the finest banquet halls in the 2nd largest city of Pakistan (i.e. Lahore). My work at Sapphire Banquet Hall involved the followings:

· Customer dealing and rate negotiation, offering discount and professional advice with regard to arrangements

· Managing 30-35 staff including Hall Managers to ensure proper event management supply and quality of food

· Ensuring customer satisfaction

· Maintaining accounts and reporting to chief executive 

· Coordinate all aspects of Hotel’s event requirements and vendors

· Maintain corporate governance records, including meeting minutes, resolutions, and contracts
SKILLS, INTERESTS AND ACHIEVEMENTS
· MS Office (Word, Excel, Power Point) 

· IELTs – 6 Band

· Finance 

· Thesis – Importance of Supply Chain in local markets of Pakistan

· Reading Books, long drive, trips to hill stations, watching TV and Internet surfing

LANGUAGE

                    I am proficient in writing and speaking English, Urdu and Punjabi.

REFERENCES 

                    References will be furnished upon request. 

