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JOSEPH






Applied for:  Accountant
OBJECTIVE

 To be able to engage in a challenging position in accounts and administration that, provide the opportunity for growth and career advancement. 

PROFILE

A commerce graduate with well experienced in all works related to financial accounting and auditing. 
Knowledge in computerized and manual accounting.

Having Fourteen (14) years experience in various accounts department (U A E AND INDIA).

Having valid U A E driving license.

PROFESSIONAL EXPERIENCE 

OCEAN AUTOMATION SOLUTIONS LLC – DUBAI

Dubai - Al Quoz, UAE (2006 – Present)

DESIGNATION:  SR.ACCOUNTANT

Company Profile: Involve in the field of Marine Engineering.
JOB PROFILE 

· Manage all financial activities in the department.

· Monitor financial performances.
· Maintaining accounts as per the rule and policies of the Company. 
· Prepare accurate financial reports and supporting schedule. 

· Responsible for analyzing and reviewing accounting problems as well as suggest improvements for the same.
· Analyze financial and statistical information.

· Perform general accounting tasks like- checking general ledger system, journal entries.

· Collect financial information and prepare reports and financial statements.

· Prepare monthly account reconciliations. BRS, job reconciliation etc...
· Job Costing, Cost and Profit Analysis for each jobs

· Recording transactions (payments, receipts, journals). 
· Monthly analysis of certain expenses and supplier accounts.

· Dealing with month end reports for inter-companies.
· Maintain Asset Register. 

· Review and control the Petty cash records with junior accountant custody.

· Preparation of Trial Balance, Income Statement and Balance Sheet.

· Prepare many adjusted journal entries alone including the accrual and the depreciation entries at the year end.

· Conducting Inventory, co ordinate with internal and external auditors etc..

Accounts Payable Department

· Accounts Payable function such as Vendor Management, preparation of aged payable list as per the terms.

· Supervision and management of the AP ledger 

· Liaising with Engineering Departments Heads for invoice authorization 

· Preparation and Payment of Manuel cheques and preparing journal entries for those payments

Accounts Receivable Department

· Coding of invoices/credit notes. 

· Coordinating with clients (for data collection, follow-ups of Collections.

· Preparation and Presentation of Monthly sales

· To manage the outstanding sales balances falling due and contact customers before the balances become overdue to confirm payments.
·  Ageing Analysis Report, Collection plan.

HR / Payroll Department

· Preparation of monthly payroll as per WPS System.

BIN MOOSA GROUP

FUJAIRAH

COMPANY PROFILE

It’s involved in the field of Retail Trading, construction and   transporting.

DESIGNATION – ACCOUNTANT (from Feb-2003 to Feb 2006)

I have served as an ACCOUNTANT in this concern from feb.2003 to feb.2006. 

JOB PROFILE

· Maintaining all Books of Account by using Peachtree software. 

· Responsible for planning, organizing, reviewing and monitoring the daily activities of accounting staff

· Management of accounts payable and receivable.

· Preparation of payments for suppliers.

· Preparation of payroll.

· Record keeping, filing, making statements for clients.

· Preparation of Bank Reconciliation Statement.

· Preparing Trial Balance, Profit And Loss Account and Balance Sheet.

· Making reports periodically and reporting to General Manager.
· Prepare many adjusted journal entries alone including the accrual and the depreciation entries at the year end. 

· Conducting Inventory, co ordinate with internal and external auditors etc..

UNISOFT COMPUTERS

KERALA, INDIA (From sep-1999 to Dec 2002)

DESIGNATION - ASSISTANT ACCOUNTANT

JOB PROFILE

· Duties including maintaining all books of account (cash book, bank ledger, receivable and payable account etc.).
· Preparing payments for clients, record the daily transactions and preparation of reports.
· Issuing statement of account.

· Preparation of BRS, Age analysis report. Record keeping, filing, making statements for clients.

· Preparation of Bank Reconciliation Statement. 

· Preparation of payments for suppliers

KURUVILLA AND CO. (CA Firm)
(Chartered Accountants – Auditing Company) 

KERALA-INDIA

DESIGNATION-AUDIT ASSISTANT

(From Dec-1995 to Nov 1998)

JOB PROFILE

· Auditing all books of account for various concerns.

· Secretarial functions as making forms, correspondence with clients and record keeping.

· Preparation of trial balance.

· Assisting for the preparation of Trading Profit And Loss Account and Balance Sheet.

· Assisting for the preparation of Audit Report.

ACADEMIC QUALIFICATIONS

· Bachelor of Commerce (B com.) – Mahatma Gandhi University, Kerala, India (1994).

· (Major subjects are –Advanced Accounting, Cost accounting, Auditing, Banking, Business and industrial law and Marketing.)

· Passed Pre Degree Exam .From Mahatma Gandhi University, Kerala, India (1991).

· Passed Secondary  School Exam .From Board Of Public Examinations, 

        Kerala, INDIA (1989).

· Diploma in computer application: Ms Word, Ms Excel, Power Point, Tally 7.2, Peach Tree. Quick Books, Comrade ERP and Dac Easy
SKILLS

· Knowledge of accounting, financial reporting and audit

· Advance MS Word, MS Excel Skills.

· Ability to work in a team.

· Ability to multitask and manage assigned projects.

· Task and deadline orientation.

· Knowledge of Peachtree, Tally, Comrade ERP & Quick Books software’s.

· Self motivated and can work independently and under pressure.

PERSONAL DETAILS

Nationality



:  INDIAN

Languages known


: English, Hindi, Malayalam, Arabic and Tamil.

E-Mail




: joseph.10858@2freemail.com 
REFERENCE:

Will be furnished upon request
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