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EDWIN-C.P.A

Mobile# Co 0504973598 * Email – Edwin.103289@2freemail.com 
OBJECTIVE

To be able to assume a position in the field of accounting where I could make an optimum use of my capabilities in a fair, dynamic and challenging work atmosphere that will enable me to develop my professional career by being a well experienced and responsible accountant internationally.

EXPERIENCES


July 01, 2007 to Present



ALI SALEH TRADING COMPANY-SNOWHITE GARMENTS


SENIOR ACCOUNTANT
· Consolidates HO/UAE Shops/Overseas Financial Statements

· Prepares Home Office Financial Statements as well as Ratio analysis

· Process all Local/Import Purchases

· Do the monthly Inter-company Reconciliation
· Conduct periodic physical inventory
· Prepares weekly Projected Bank Position Report
· Prepares and monitors Lapsing Schedule of Fixed Assets
December 2005 – June 30, 2007


MICHEL CHALHOUB TRADING- CHALHOUB GROUP OF COMPANY – REAL DIVISION


Jebel Ali Freezone Authority-Dubai U.A.E


GENERAL ACCOUNTANT

TRADE SUPPLIERS

· Check and verify consignment journal/GRN against supplier’s invoice.

· Advise PSAS whether CJ is approved or not for them to release the goods from the system.

· Post supplier invoices(IPI) and approve(PAR) to respective divisions.

· Print Non-finalized transactions for each division to check the entries.

· If everything was properly recorded, finalized  the transactions.

NON-TRADE SUPPLIERS

· Records and prepares payment to the suppliers before due date.

RECEIVABLES

· Prepares Invoice for inter-company

· Prepares Statements/ Reconciliation

· Collection follow-ups

· Offsetting of accounts with some customers/suppliers

· Collections – deposited to designated bank account

· Files document to proper box files

GENERAL ACCOUNTS

· Prepares monthly bank reconciliation

· Checks and calculates all trip expenses of key employees

· Records and monitors fixed assets depreciation

· Updates Daily Cash Position Statement

· Monitors ticket expense and insurance

December 1998-October 2005



CLARMIL MANUFACTURING, INC. – PHILIPPINES

(Goldilocks Bakeshop group of Companies, engaged in manufacturing of bakery and pastry products)

SECTION MANAGER – ACCOUNTING DEPARTMENT

· Oversees the whole accounting functions

· Plans, designs, and administer accounting systems and policies

· Reviews, analyzes, and submits Financial Statements

· Updates Chart of accounts

· Handles external financial audit (BIR and External Auditors)

· Ensures accuracy of Governmental Remittances and  Reports

ACCOUNTING SUPERVISOR

· Supervises Eleven(11) down to Eight(8) staff – Four sections

· Reviews and submits Financial Statement and Analysis

· Checks and reviews Check Vouchers prepared

· Examines all recurring Journal Vouchers

· Communicates Annual Budget Guidelines and Consolidates all Departmental Budget

· Approves Debit and Credit Memos of all customers

· Entertains and assists external auditor during Financial Statement Audit

· Prepares requirements  and assists BIR Official during tax assessment

· Prepares and submits Quarterly Income Tax Returns (ITR)

· Reviews and submits Annual Income Tax Returns (ITR)

· Prepares and submits GIS and GFFS ( SEC Requirements)

FINANCIAL ANALYST

· Prepares and submits monthly Financial Statement of the company

· Prepares presentation materials analysis of the Finance Manager for the Board ( graphs, rations, etc.)

· Prepares Performance Report of all Department

· Communicates Annual Budget Guidelines and consolidates all departmental budget

GENERAL ACCOUNTING STAFF

· Consolidates revenues of Starbake Stores

· Prepares audit schedules

· Prepares Bank Reconciliation 

EDUCATION

1994-1998 Colegio de San Juan de Letran- Calamba, Philippines

Bachelor of Science in Accountancy

PERSONAL INFORMATION

Birth Date  October 27, 1977:  Civil Status  Single;  Height  5’6 ½ ; Weight  145 lbs.



Computer Literate: MS Office – Excel, Word, Powerpoint, Accounting software ( ASCII, BAAN IV, ACE Accounting Software)
Visa: Residence/Employment 
Employment Status: Regular  

CAREER HIGHLIGHTS

· Service award for 5 years of continued commitment and service to the company

· Implemented computerized accounting system

· Proved career pattern from Ranks to Managerial position

· Interim Financial Statements are submitted timely and accurately

· Gain respect from my staffs and co-employees

GOVERNMENT EXAMS TAKEN

Licensure Examination for C.P.A – Passed Yr 2000
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