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Objective: To continuously improve my professional Skills and potentials to achieve professional excellence on job, and also be a better person with every passing moment of my life.

Academic qualification

	Exam passed
	Board/University
	Year of passing

	L.Lb.
	PUNJAB UNIVERSITY, CHANDIGARH
	MAY 1999

	B.Com.
	PUNJABI UNIVERSITY, PATIALA
	APRIL 1996


Computer Proficiency
Fully Conversant with MS-Office, Windows XP, Windows9 X and other accounting Software’s 

Total work experience: 10 Years 
	Name of Organization
	Designation
	Tenure

	EssKay Bansal Associates, Sangrur
	Taxation & Accounts Consultant
	June 1999 to 2008

	United Trademark & Patent Services
	Intellectual Property & Legal Consultant
	January 2009 to date


Brief Overview

United Trademark & Patent Services
United Trademark & Patent Services was established in the year 1949 and is one of the leading intellectual property firms in the Middle East. The firm has offices throughout the Middle East and associates all over the world. I am based in the Dubai offices of the firm and mainly handle trademark prosecution and contentious matters. My job at the firm entails the following:

Roles and Responsibilities:

· Drafting correspondence with the clients and associates

· Providing legal opinion and consultancy in contentious matters

· Giving opinion as to the register ability of trademarks

· Conducting investigations and anti-counterfeiting actions

· Drafting pleadings in infringement lawsuits

· Reviewing search results and rendering opinion

· Maintaining databases

· Handling client portfolios

EssKay Bansal Associates 

EssKay Bansal Associates is working since 1975 providing its clients the necessary help and guidance for the maintenance of their daily books of accounts as well as helping them in their Income Tax, Service Tax and VAT matters. At present our firm has about 500 clients majority of which are small and medium entrepreneurs and partnership Firms, who requires help in the maintenance of their account books on day-to-day basis. We do have in our clients many corporate firms as well. 
Being a Accounts & Taxation Consultant in the firm, the main function was to help the client firms in the maintenance of their daily Books of Accounts i.e. Cash Book, Ledger, Balance Sheet and other Subsidiary Books, on various Accounting Software according to the principles of Double Entry System and to advice and instruct the firms in such a way regarding their liabilities to pay Income Tax, Service Tax and VAT, that enables them to minimize their burden of these Taxes.

Roles and Responsibilities:

· To make sure that all the accounts of the firm are maintained in accordance with the principles of Double Entry System.

· To ensure that the Accounts of the firm got audited well within the time and properly and correctly, at the end of Financial Year so as the Return of Income can be filed within the prescribed period.

· To check the Books of accounts of the firms on monthly basis or as may be required, so as to make sure that they are maintained on regular basis and no books are incomplete or any incorrect entry has been made.

· To make sure that Books of Accounts are ready at the end of every month for filing of VAT Returns alongwith VAT Tax and at the end of every Quarter for the Deposit of Service Tax and the filing of Service Tax Return, when it becomes due.

· Ensures that proper information and guidance about current Tax laws and its provisions is provided to the client firms, so that they can get maximum benefit under current laws, so as to make their tax liabilities minimum. 

· To make sure that all the provisions of Tax Laws are met so as avoid any unnecessary imposition of Penalty, Fine, Tax or any other kind of penal action. 

· To ensure that all the Statutory Provisions of Tax Laws like Filing of Income Tax & Service Tax Returns as well as VAT Returns, are met well within time so as to avoid any penal action. 

· Inform the client about the changes in the Tax Laws and advice him about the Tax Planning in such a way that makes his tax liability minimum. 


Hobbies and interests

Reading Magazines & Newspapers, Participating in Quiz Contests, Going to new places and meeting new people
PERSONAL DETAILS

	Name
	Bansal

	
	

	Date of Birth
	October 25, 1973

	Sex
	Male

	Marital Status
	Married

	Languages known
	English, Hindi, Punjabi

	
	


