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Sir,
Based on my strong interest to strengthen further my potentials and contribute to the organization’s success, I am presenting this letter to express my application in your reputable organization. Enclosed is my resume that depicts my experience and credentials for your review.

With 17+ years of vast experience as Accounts Manager in accounting, finance, cost controlling, auditing, financial reporting, general management and administrative related works, I am confident that I can make a valuable contribution to your organization. I have built a solid career within diversified industries and have given me insight into various aspects of business and took on the challenge of providing controls through which I consistently delivered. Apart from my financial responsibilities, I have been entrusted with added responsibilities in the company operations and other financial accounting activities. This varied exposure has helped me to develop various skills and achieve an overall growth. 

My success has stemmed from my strong commitment and sense of professionalism.  I uphold high ethical and work standards for myself. I believe I will add significant value to your organization. I look forward to discussing my abilities in more detail, and I am available for a personal interview at your convenience.  
Thank you and I am looking forward for a positive response from your side. 


RESUME
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Chacko 
Professional Career

With over 17 years of experience as Accounts Manager in Dubai and senior Auditor in India, I seek a higher position in a large organization, which will allow me to utilize my experience to mentor, train and work with a team to achieving the best practices in efficient conduct of accounts and the overall improvement of financial & other controls, making a positive contribution to the growth of the organization. My long term career objective is to focus and specialize on accounting practices keeping in pace with the ever changing changes in business practices world-wide. 
Objective
Wish to join a dynamic and progressive organization offering ample opportunity of diversified exposure where I can utilize my professional skills and excel in my career.
Academic Qualifications
Professional Qualification

· MBA (Finance) – Bharathidasan University, Thiruchirapally, Tamilnadu,India

· CA(Inter-1st part)– The Institute of Chartered Accountants of India
· BSc (Mathematics) – Mahathma Gandhi University, Kerala,  India 
· Pursuing CMA – The Institute of Management Accountants, America
IT Exposure 

· Oracle Finance 12.1.2
· Tally 9

· Oracle 8i

· Microsoft Word, Excel, Power point, outlook Express etc

Organisational Experience 

Year 2000–till date with Al Shafar General Contracting LLC (a leading building construction company in Dubai), as Accounts Manager. The company is mainly into the construction field with 1.20 billion turnover p.a. Main areas include construction of towers ,residential, commercial buildings, Electro-Mechanical works, steel & glass works, block manufacturing, pre cast works, Interior design etc;
Responsibilities 

· Compile and analyze financial information to prepare financial statements including monthly and annual accounts.
· Ensure financial records are maintained in compliance with accepted policies and procedures.
· Ensure accurate and timely monthly, quarterly and year end close.
· Maintain individual Project costs and Project performance reports
· Financial audit preparation and coordinate the audit process
· Periodic and ad hoc performance reports, plans and forecasts
· Have exceptional reporting skills enabling preparation of weekly and monthly budgets/cash flows/forecasts
· Ensure accurate and appropriate recording and analysis of revenues and expenses.
· Analyze and advice on business operations including revenue and expenditure trends, financial commitments and future revenues
· Resolve accounting discrepancies and irregularities.
· Have good communication/inter-personal skills and be capable of leading/delegating to a team of at least 5-8 persons.
· Analyze financial information to recommend or develop efficient use of resources and procedures, provide strategic recommendations and maintain solutions to business and financial problems.
· Hands on experience with setup of LC’s (Letters of Credit) with Banks and be able to manage relations with banks and creditors to organize same
· Proactive in following up Claims with our clients
· Be able to manage/report/advise on overall company overhead costs and forecast Facility requirements to cover payment of same.

· Maintain close co-ordination with the Procurement Dept of the business
· Liaising with banks and insurance companies.
· Scrutinizing daily cash and fund flow.
· Verification and approving all payment vouchers
· Fixed assets controlling and verification on quarterly basis
· Quarterly inventory verification 

· Ensue all financial reporting  deadlines are met

Achievement
· Implement Oracle finance throughout the organization
· Streamline inventory control in all projects including its valuation
· Pre determined ERP system to give access depending upon the responsibility of the person the limit to pass transactions.
· Cost savings and system streamlining suggestions in the areas of procurement, inventory, payroll and other areas.
· Adopted monthly closing of accounts by 15th of every subsequent month.
· Streamline vendors payment by attaching proper reconciliation
· Streamline all staff salary through WPS.
February 1998 – June 2000 with a Chartered Accountant firm as a senior auditor.
· Audit of Accounts for public and private Ltd. companies

· Developing audit strategy, preparation of audit schedule, ensuring timely completion of audits.
· Review audit report and give suggestion as per the accounting standards and procedures.
· Weekly reports to the chief auditor
· Conducted audit of nationalized bank, Financial institution, Government companies,  Public and Private Ltd. Companies, Charitable societies, Schools, Etc;
· Submission of income tax reports and audit reports

· Attending cases with the income tax officers

· Statutory and concurrent audit of banks

· Conducted seminars for the regional functions of the institute
February 1995 to January 1998 with a Chartered Accountant firm as a auditor (Article ship period).
· Preparing balance sheet, P&L and annexure relates to it for company.

· Scrutinizing of ledgers.
· Vouching of sales invoices,  purchase invoice with all supporting
· Weekly reporting to Chief of Auditors.

· Submission of income tax reports and audit reports

· Conducted audit of nationalized bank, Financial institution, Government companies,  Public and Private Ltd. Companies, Charitable societies, Schools, Etc;
Strength & Weakness

· Always eager to find a solution for the issue. As a team leader, I am enthusiastic and easy to go with a team. Accepting new challenges, situational analysis & strong will to do work. 
Professional Accomplishments
· 3rd rank holder in Bsc(Mathematics) in University level and 1st rank in the college level.
Declaration
All the information’s noted above are true to the best of my knowledge and belief.
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