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MUHAMMAD
Muhammad.106292@2freemail.com 

Career Objective:
Seeking a creative, challenging and growth oriented career to enhance my skills and to excel it by hard work and Determination. To work in a creative environment where I can utilize my interpersonal and communication skills to pursue challenging career towards the goal of attaining the best standards by following industry.
Academic Credentials:
· B.A (Bachelor of Arts in Economics)
      Calicut University, Calicut, Kerala, India 

            (Optional Subject: Banking& Finance)
· Pre-Degree(Humanities)
· C.I.F.A (Certificate Course in Financial Accounting) 
Al-Ihsan institute of Accountancy, Vengara, India
· Secondary School Leaving Certificate 
Computer Knowledge

· Post Graduate Diploma In Computer Application (PGDCA)
Microsoft Office certified Course (Ms Word, Excel, Power point) 
Working Experiences:
Working as a Shift Supervisor in Adnoc Distribution, Abudhabi. Since August 2003 
Duty includes:
· Direct participate with customer sales activities.

· Provide customer assistance whenever necessary.

· Have a good experience in cash handling with all GCC currencies.
· Handling of various type of  credit cards &smart card by company.
· Responsible for product stock and offloading.
· Paying all Sales cash to Bank.
· All service station clerical works, like preparing of daily sales, cumulative sales reports, summery sheet reports, reports of all cards such as visa & master cards transaction, daily weekly& monthly sales statement to head office.

Experience in India:
· Two years teaching experience in a higher secondary school, Kerala, India.
            (Subjects - social studies, English, Mathematics)
· One year experience as a data entry operator in a business institution, Kerala.
· One year experience as Accountant in a small-scale organization in Kerala.

Personal Strength:

I am self motivated, have ability to work under pressure, quick problem solving and have good inter personal and communication skills. I am confident, energetic, target oriented and ready to accept challenges.
Special skills:
· Ability to plan, manage& handle projects independently.

· Ability to co-operate, learn and adjust new circumstances.
· Administrative and leadership skills.
Languages known:

            Speaking: English, Arabic, Hindi, Urdu & Malayalam.

           Writing   : English, Arabic, Hindi Urdu & Malayalam.

Personal Information:
D. O. B

: 28-11-1977

Nationality

: Indian

Religion

: Islam
            Date of Issue              : 27-09-2001

            Date of Expiry           : 26-09-2011

Sex                              : Male
            Marital status            : Married
Visa Status

: Residence Visa (Transferable)

Declaration:

I hereby declare that the above given descriptions are true and correct to the best of my knowledge and belief.
CURRICULAM VITAE








