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CV No: 643416
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Objective

To work with a professionally managed organization, with career development opportunity where I can deliver the best of my abilities.

PROFILE IN BRIEF

Having 22 years of experience ( 5 years in Gulf )





· Good knowledge in MS Office & Accounting packages – Tally &  Peachtree,  Excel and Word.

· Familiar with Ratio Analysis / BEP / Payroll & Age Analysis.

· Office Administration / Business Correspondence, Good Communication skill

· Experience in Inventory / Procurement & Purchase

· Can easily mix with people and responsible natured.

· Tactful and excellent in Public Relations & Customer Service.

· Dedicated, hardworking and pleasing mannered.

Work Experience

1. Accountant
    Location

: Deira, Dubai.

    Duration

: 3 years

Job Responsibilities:

· Doing Financial Accounting up to Finalization.

· Monitoring Receivables & Payables,  review and finalize monthly collection reports.

· Controlling Fund position of Banks and preparation of Bank Reconciliation Statements.
·  Dealing with Cash Transactions.

· Follow up with Debtors and Creditors, Correspondence with suppliers, Customers and Banks.

· Preparation of Sales Reports, Quotations, Purchase Orders, Account Statements etc.

· Placements of orders for day-to-day office requirements.

· Co-ordination with sales and purchase departments and reporting progress to the Management.

2. Accountant General
    Company

: MAAK General Trading - Wholesale  Dealers of  Food products.

    Location

: Bur Dubai 

    Duration

: 2 years

3. Senior Accountant
    Company

: Anappuram Steels (P) Ltd. (2 years)

    Location

: Palakkad, Kerala, India.

    Duration

: Sept. 2002 to Sept. 2004


Anappuram Steels (P) Ltd., is located in Industrial area, Kanjikode, Palakkad Dt.           Kerala-India, is one of the leading Whole Sales Dealers in Steel Rods and Bars.

4. Accountant

    Company

: TATA Telecom Limited, Palakkad, Kerala, India ( 6 years)




   One of the leading manufacturers of Telephones in India.
· Doing Sales and Purchase Accounting functions – follow up with Customers and Suppliers, Dealing Cash and Bank Transactions and preparation of Bank Reconciliation Statements. Correspondence with Customers, Suppliers and Banks.
5. Branch Accountant
    Company

: UMS Services Limited, Palakkad, Kerala, India ( 5 years)




  Manufacturers of TV Antennae and Boosters. 

Job Responsibilities

· Finalization of Accounts – helping Auditors during Annual Audit.

· Supervision of Sales and Purchase accounting functions.

· Supervision of Incoming and outgoing materials.

· Stock Account Maintenance.

· Office Administrative functions.

· Sales and Purchase order processing 

· Receivables and Payables follow up.

6. Audit Clerk
Worked with a Chartered Accountant’s Firm ( 2 years )

Finalization of Accounts of Various companies – Preparation of Day Book, Ledger, P & L Account and Balance Sheet.

Attending of Hearing with Sales Tax Office.

Software Proficiency

Accounting Packages

: Tally ERP 9,  Peachtree
Operating Systems

: Windows 9x, Windows 2000 Pro, Windows XP

Others



: MS Excel 2000, MS Office 2000, Typewriting (E) Higher
Education

Qualifications


Year


University

M. Com


           1989


University of Madras

B. Com


           1985


University of Calicut

Personal Details





Date of Birth




: 25/05/1961

Nationality




: Indian

Gender





: Male

Languages Known



: English, Hindi, Malayalam & Tamil

Visa Status




: Visit Visa
Salary Expected



:  Negotiable

Declaration


I hereby declare that the information cited above is true to the best of my knowledge and belief.

