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OBJECTIVE

Seeking a challenging Career in Accounting and Financial Management with a progressive and professionally managed organization wherein I could add value through my experience and competencies. 
PROFESSIONAL EXPERIENCE

1. Company: APCC, Dubai, UAE
Position: Accountant 
Duration: October 2006 to date 

A.P.C.C is doing the business of Ground Improvement and Foundations projects in U.A.E. The company has worked for the projects of Palm Jumeira, Palm Jebel Ali, Palm Deira, Port Rashid etc
Duties and Responsibilities
· Verification of Purchase invoices and booking the invoices.
· Reconciling the Supplier’s Account with our records.
· Payment to suppliers
· Payroll Preparation for the APCC Staff.
· Maintaining Petty cash book
· Passing the journal entries.

· Preparing Bank Reconciliation Statement
2. Company: M/S SANTHOSH JACOB
Position: Audit Assistant
Duration: April 2005 to August 2006 (1 Year)
M/S SANTHOSH JACOB was doing Internal & External Auditing of Banks, Trading concern and Non Trading concern in Kerala, INDIA
Duties and Responsibilities

· Auditing of Non Trading Concern, Trading concern and Banks.
· Verification of Bank Pass Book, Cash Book with Vouchers & Receipts.
· Preparation of Bank Reconciliation Statement

· Preparation of P&L A/C, Balance Sheet for the submission of Income Tax Department in INDIA.
QUALIFICATION

· Bachelor of Commerce (B.Com) passed from Mahatma Gandhi University, Kerala, INDIA.
COMPUTER PROFICIENCY
· MS Office
· Tally 7.2 (Accounting Package)

PERSONAL DETAILS

Age & Date of Birth
 : 24, 15th of March 1985
Nationality 

 : Indian

Languages Known
 : English, Hindi, & Malayalam.

