Jessy
Jessy.108385@2freemail.com 

 Kind Attn: Human Resources Manager                 

Dear Sir/Madam,

 

I am a qualified commerce graduate with 13 years (post qualification experience) of proven skill-sets in ERP implementation, accounts, audit, control & management. I have an overall experience in accounts in various MNCs & organizations and have successfully driven financial functions with focus on accounts payable.
My strengths in Accounts Payable as well as my thorough understanding of finance operations have vastly contributed to my career and success as a leader. Currently working with Al Habtoor Group, Dubai as Accounts Payable Accountant, I continue to prove myself as a professional, highly capable of donning many responsibilities. My objective is to secure a senior level position, preferably in Accounts Payable to pursue new opportunities with an organization providing new and exciting challenges. As you would note in my resume, I have made significant contributions to my employers and take my job very seriously. My core competencies include:
· Oracle
· Monthly & yearly Accounts Finalization
· Accounts Payable

· Bank Reconciliation

· Dealing with Banks

· Good organizational and time management skills.
· Strong presentation and negotiation skills

· Good ‘people skills’, for working with a range of colleagues and clients
I have enclosed my resume to provide more information on my strengths & career milestones for your kind perusal. Thank you for your review & consideration and look forward to hear from you. I'll be able to prove my credentials and competence if provided a chance.

Sincerely,
Dubai

July, 2017
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Introduction
Extensive experience in Accounts is gained through hands-on experience with my passion for Finance & Accounts. My strongest role has been in Accounts, matching the operations and business needs to the requirements of our clients.
Having worked in Dubai for nine years, I am well aware of the region's multi-cultural environment, demographics, nationalities, rules, and regulations. This helps me to build very successful business relationships. 

Objective
A challenging position in which acquired expertise, creative talents and commitment to excellence will have valuable application
Career Progression
1st March 2010 till date, Valtrans Transportation Systems & Services, Dubai, UAE as Accounts Payable Accountant    
Key Accomplishments:

· Successfully implemented Accounts Payable module for the Group

· Implemented Accounts Payable systems, Finance Policies & Procedures

· Successfully implemented Oracle, as Leader for Accounts Payable module and managing the transition of the group from previously used Quick Books

Job Profile Included:

a. Preparation of cash flow & monthly closing

b. Monthly Bank Reconciliation 

c. Co-ordination with external & internal auditors
d. Processing of Supplier invoices, credit notes etc as per company policies 

e. Preparing accurately all cheques and bank transfers 

f. Maintaining petty cash in imprest system. Checking internal petty cash bills for all departments and preparing the same on a timely basis

g. Reconciliation of supplier accounts on a timely basis.

h. Reporting to Chief Accountant
i. Leading a team of 2 junior accountants
j. Communication with suppliers 
Oct 2007 to Oct 2009, AMS International, Dubai Internet City, Dubai as Accounts Assistant      

 Job Profile Included:

a.   Managing Accounts Payable & Receivable
b.   Preparing cheques & Bank transfers & dealing with Banks
c.   Monthly Reconciliation of Bank Statements, Debtors & Creditors
d.   Invoicing clients
e.   Preparation of Payroll 
f.   Assisting Auditors in preparing financial statements
g.   Preparation of Journal, Bank & Cash Vouchers
h.   Data Entries to the Computerized Accounting Software

Oct 2005 to Sept 2007, M/s. Sky Vision Developers Pvt. Ltd, Thrissur, India as Accountant
Job Profile Included:
Accounts, Handling Petty cash, Data entry, Preparation of Trial Balance, Profit and Loss Account and Balance Sheet. Has experience in Banking and Treasury functions, Works Contract, Sales Tax and Service Tax.

Feb 2004 to April 2005, M/s. Jackson Trading Company, Dubai, U.A.E as 

Accounts Assistant 

Job Profile Included:
Handling Daily Accounts & preparing invoice. Ensure customer Satisfaction, Handling Front Office and Customer Payment Queries, Dealing with Banks Regarding Customer Payments. Customer contacts through phone, Source business, Generate quotation, Solve customer query and co -ordinate with all departments for business development.

Academic Credentials
Bachelor in Commerce: Calicut University, Kerala, India.

Pre-Degree: Government College, Kerala, India

Computer Proficiency
Accounting Packages
: Oracle ERP, Tally, Peach Tree & Quick Books. 
Personal Details
Date of Birth

: 06.12.1978

Nationality

: Indian

Sex


: Female 

Marital Status

: Married

Language

: English, Hindi, Malayalam 
Visa Status

: Husband’s Visa

Driving License

: Holding valid UAE driving license
Reference

: Available on demand
Jessy 


                                                                           








