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	 Strengths

	· Holds 6 years Gulf experience 
	· Versed in Accounting & Finance functions

	· Strong analytical & numerical expertise
	· AP / AR – MIS Reporting – Financial Analysis

	· Payroll Accounting - Reconciliations
	· Group of accounts consolidation-management

	· Management & team leadership abilities 
	· Strong commitment to excellence
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	Master of Commerce, Gujarat University, India

	2003

	C.A. Inter, Institute of Chartered Accountants in India


	2001

	Bachelor of Commerce, Gujarat University, India

	1997

	Diploma in Business Finance, Institute of Chartered Financial Analysts of India
	1995
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	· Gained comprehensive knowledge and understanding of the entire flow of business operations, their documentation requirement and subsequent accounting and reporting with broad base experience in handling basic to complex accounting works.

· Streamlined the existing accounting practice and procedure at Gulf Ocean Lights into a system which helped management in taking informed decisions resulting in overall improvement of performance.

· Consistently helped the companies in forecasting financial status and identifying liquidity by preparing accurate final accounts, while ensuring its reliability and worthiness.

· Recognized by peers and superiors for delivering a sound and balanced accounting/financial judgment.
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	Senior Accounts Officer, Gulf Ocean Lights LLC, Dubai, UAE 
	Mar 2006 – Present

	One of the highly reputed importers and distributors of electrical goods and Copper cables.



	Accountant, Alstom Projects India Ltd., Vadodara, India
	Aug 2005 – Feb 2006

	One of the top MNC’s in the hydropower sector.



	Accountant, Friends Globe Travels Ltd., India
	Feb 2005 – Aug 2005

	The largest corporate travel management company in India.



	Senior Audit Executive, Bajaj J. & Co., India
	Jan 2004 – Jan 2005

	A reputed Chartered Accountancy firm.

	Jay Khatri
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	Accounts Management

· Prepare, examine, analyze accounting records, financial statements and other financial reports to assess accuracy and finalize the accounts. 

· Experience in using SAP, Oracle Financials, and other customized Accounting programs to carry out tasks including reporting of finances.  

· Responsible for all the reconciliations and collections of due account receivable on regular basis. 
· Take care of intercompany accounts and bank reconciliation statements; prepare financial statements such as Profit & Loss Account and balance-sheet.

· Prepare creditors’ reconciliations for payments and ensure payment to suppliers/ providers.

· Conversant in tax related matters including tax computation.

· Monitor and review accounting and system reports for accuracy and completeness.



	Financial Management

· Analyze financial information and variances to prepare recommendations and help management in decision making. Adhere with financial legislations and treasury regulations.

· Manage smooth cash flow and effective working capital management.

· Constantly oversee operating costs to determine where savings can take effect.

· Establish strong relation with bankers, key decision makers, gov’t. authorities and other stakeholders.

· Provide analytical view on cost control; determine deviations and suggest improvements.  

· Streamline process and procedures to attain greater efficiency in workflow and deliverables.

· Uphold awareness of applicable laws and regulations to maintain up to date compliance.
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	Senior Accounts Officer, Gulf Ocean Lights LLC

· Directly reporting to the group Managing Director on various accounts and finance related matter.

· Providing accounting support through managing AR / AP and ensuring effective credit control.
· Coordinating with the bank for trade finance activities - L/C, Trust Receipt etc.

· Reviewing and consolidating the accounts of the Group of companies.
· Assisting external auditors and ensuring strict Compliance with the internal control procedures.



	Accountant, Alstom Projects India Ltd.

· Responsible for managing Accounts Payables and Site Accounts. 
· Lead month end close activities including preparation of cash flow statement.
· Reconciled bank statements, handled payment of Custom Duties, and processed salaries of site employees and expat project engineers.

· Prepared and submitted cash flow report and other input files to the Unit Finance Director for consolidation and final reporting to the Head Office in France.

· Participated in audit and prepared month-end reports for submission to Head Office.  


	Accountant, Friends Globe Travels Ltd

· Responsible for managing AR/AP, preparing MIS reports for the Operations Manager.

· Processed and monitored statutory payments and deductions like Service tax, TDS, Provident Fund, professional tax and ESIC.

· Liaised with and maintained effective relations with government authorities.



	Senior Audit Executive, Bajaj J. & Co

· Handled audit assignment at Tata Teleservice Ltd.

· Oversaw all financial accounting procedures and capitalization of fixed assets, managed AR/ AP, performed bank reconciliations and generated reports from Oracle Database.




	Jay Khatri
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	· Completed three years of Articleship at R. Ajmeri Associates, an Ahmedabad based reputed Chartered Accountancy firm from 1997 to 2000. Gained extensive experience in preparation of vouchers, books of accounts and financial statements and ensured that companies comply with taxation and accounting standards. Also acquired knowledge of direct and indirect individual and corporate taxation. 
· Attended four months training for SAP R/3 FI/CO module at United Systems Infotech, an authorized training institute of SAP AG, Germany.
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	· Well versed in SAP R/3 FI-CO (Configuration)

· Skilled in customizing Masters (Customers, Vendors and General Ledgers), Expert in SAP AR & AP Modules. House banks, controlling  including internal Order Management
· Well versed in Tally, Wings, Peachtree & Focus Accounting packages
· Working knowledge of Oracle 11i and Orion, an Oracle-based ERP 
· Expert knowledge of MS Office Suite, Internet and E-mail applications
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	Nationality
	:
	Indian

	Date of Birth
	:
	30th September 1976

	Marital Status
	:
	Married

	Visa Status
	:
	Employment Visa

	Driving License
	:
	UAE Light Vehicle

	Languages
	:
	English, Hindi , Gujarati & Sindhi

	Reference
	:
	Available on request


Executive Summary ��





M.Com qualified and experienced professional with over 7 years of proficiency in the domain of accounts & finance. Strong background in various accounting functions including AP/ AR management, account reconciliation, analysis, financial statement preparation, audit, cash flow management, payroll and MIS reporting. Aptitude in handling accounts group of companies with proven ability in leading and mentoring the accounting team, developing and integrating processes that impact productivity. An SAP FI/Co Functional Specialist with expert level knowledge in Tally, Peachtree, Orion, Focus and Wings accounting programs. Possess outstanding communication, coordination, problem solving and decision making skills.














Educational Qualifications ��





Career Highlights ��








Employment History  ��
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Job Role  ��








Article ship - Training ��








I.T. Skills  ��








Personal Details  ��











Page 1 of 3

[image: image12.emf] 

[image: image13.emf] 

[image: image14.emf] 

[image: image15.emf] 

[image: image16.emf] 

[image: image17.emf] 

[image: image18.emf] 

[image: image19.emf] 

