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	                            NIRMAL 

                         Date of birth:   13TH June 1992
                         Gender:              Male

                         Nationality:       Indian

                         Marital status:  Unmarried
	


	Career Objective

	Seeking a position to utilize my skills and abilities in the Managerial Industry that offers professional growth while being resourceful, innovative and flexible. This will help me to explore and get profound knowledge in administration. I am willing to play pivotal role in the enrichment of the organization.


	Academics 

	CHARTERED ACCOUNTANCY EXAMINATIONS
1. COMMON PROFICIENCY TEST
· Institute:       Institute of Chartered Accountants of India
· Status :         Passed
· Year :           2012
2. INTEGRATED PROFICIENCY COMPETENCE COURSE
· Institute :     Institute of Chartered Accountants of India.
· Status :         Persuing
· Year :           2015


	MASTER OF COMMERCE
· University :  Gujarat University (Ahmedabad, India)
· Status :         Passed
· Year :           2015
BACHELOR OF COMMERCE
· Institute :     National collage of commerce (Ahmadabad, India)
· Status :         Passed 
· Year :           2013
· University :  Gujarat University (Ahmadabad, India)


	Work Experience:

	Working as an Accountant in  Food Ind. LLC - UAE from July 2015 till date

Duties:

· Managing payments of suppliers and salaries.
· Managing receivables account with ageing schedules. 
· Preparing periodic financial statements, including profit and loss accounts, balance sheet, bank reconciliation and variance analysis reports through Oracle SQL accounting package.
· Preparing depreciation schedules of assets.
· Assigning tasks to store keeper to reconcile monthly stocks of factory and van salesmen.
· Controlling production spoilage with optimisation of best efficiency of various machineries on daily basis.
· Review of petty cash with IOU details reports submitted by petty cash holder.
· Examining and approving all the Vouchers/DO/Invoices supporting documents (LPO, approvals, SOC etc.)


	Worked as a Senior Accountant in DHL Bluedart from Dec-2014 to July-2015:

· Recruiting to overcome outstanding of COD outstanding of whole Gujarat division.
· Arranging payment on time of key accounts customers as per company’s credit policy.
· Setting daily follow up procedure with outlook linked correspondence procedure.
· Preparing daily reports on basis of petty cash with IOU details.
· Maintaining good relationship with all customers to increase sales and distribution level.
· Authorised person to posting all divisional accounting vouchers through NAVISION accounting package.


	Worked as an Accountant and Assistant Auditor in Rajendra Saini & Co. (C.A. Firm) Dec-2012 to Dec-2014.
· Auditing various private and government establishments

· Keeping books of accounts with supporting of various clients.

· Handling all taxation matters of client companies and individuals.

· Preparing depreciation schedules of all assets for client companies.

· Managing excise duty, custom duty for manufacturing unit for navneet publications.



	Other skills

	1. I have completed oriented and information technology training on Microsoft Office from Institute of chartered accountants of India.
2. I have completed training in the Tally-ERP9 from Tally pvt ltd, Bangalore.

3. I have cleared the N.C.C (National Cadet Corps) examination and was selected for the Republic Day camp at Delhi organized by Indian Government.
4. I have participated in Group-Discussion competition held at National College, Ahmadabad.
5. I have achieved 11 state level certificates for the winning dance competitions.


	Interest

	  Accounting, Auditing, Financing.


DECLARATION

I hereby declare that the above mentioned information is true to the best of my knowledge.
[image: image2.jpg]



NIRMAL CV NO.656112


� HYPERLINK "http://www.gulfjobseeker.com/feedback/submit_fb_em.php" ��Click to send CV No & get contact details of candidate�


 �








