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	Gulf experienced professional with core competencies in logistics and administration along with good accounts experience. Exposed in electronics and telecom industry, significantly contributed in the executive work profile and achieved a consistent career growth. Demonstrated expertise in performing well under work pressure, coordinating with multicultural personnel including suppliers, vendors & logistics industry players, meeting tight deadlines, maintaining confidentiality of company records, dealing tactfully with various concerned agencies and surpassing performance parameters. Familiar with customs documentation, E-mirsal, Jebel Ali Free zone procedures, ISO 9001:2008 Procedures Pertaining to all departments. Well versed with MS Office packages and other business software applications with valid UAE driving license.

	Strengths

	· 15+ years of consistent career progression                                  
	· Experienced with UAE market

	· Logistics and administration expertise
· Team Leadership 
	· Developed strong rapport with the industry key contacts, suppliers and vendors

	· Document control and report preparation
	· Holds good business administration skills

	· Vehicle tracking-budget controlling skills
· Proactive in Scheduling & Cost Reduction
· Achieved Customer Satisfaction in all areas.(Internal/External Customers)
	· Warehouse Management & Staffs Improvements
· Quality assurance
· JAFZA Immigration & Customs Related Procedures with Jafza Law.
· Handled Government Projects.

	
	

	                         Areas of Expertise

	Summary of Skills:
· Outstanding organization skills and knack to identify glitches

· Proficient in working with IS tools

· Excellent stress management skills

· Interaction with Dubai Customs, Dubai Chamber of Commerce and JAFZA Immigration.

· Computer proficiency
· Interact with HR for yearly Incentives and Plan Yearly leave for Staff and report to Dy.Manager.
· Pro-active, self starter and ability to work independently and as part of a team
· Interaction and Communication skills (Internal / External Customers)
· Strong outgoing personality, with the ability to motivate others.

· Drives Cost Reduction Within the Company functions

· Organization and planning and also Interact with Stock Audit Team.
· Analytical thinking
· Time management and multitasking
· Managed and monitored Cost to ensure Constant reduction of cost
· Deadline orientation
· Leadership.(HR assigned works)
· Logistics management expertise
· Providing Budget Forecasting for every year and provide report to Management.


	

	Proven Job ROLE
Techno fit Me FZCO-  2015-2016:

· Preparing Internal Transfer Documents and Transfer Documents-
· Preparing documents in Dubai  Customs Trade and related work thru Online Customs
· Handling the Customs related documents and its work
· All Shipping documentation  related to Free Zone Documentation and GCC Exports
· Preparing documents in Dubai Chamber and getting Certificate of Origin.
· Taking quotation from the Shipping companies for Import shipments  (Air/Sea freight)

· Maintaining Local In/out Shipments from Dubai to Free Zone on Manual documents 
· Ability to establish a rapport with people from all Government and social backgrounds

· Monitoring the Cost quality and efficiency in both the movement and storage of stock Goods
· Coordination of Material for supply related to oil and field supply sector with customers.
· Awareness of the Buyers and preparation of Documents

· Monitoring Incoming and Outgoing Material and record maintainto recocile with Dubai Customs


	Stores / Logistics officer-  Scientechnic  Br.Easa Saleh AL Gurg   ISO-9001-2008
· Set deadlines for work and Monitored progress
· Maximising earnings by keeping down labours, material cost fixed cost and any other over heads /Budget Forecast for the next Financial yearreport to Dy.Manager
· Proactive in Scheduling, Planning Shipments and despatch to various branches in UAE.

· Build Strong Working relationship with Internal and external Customers to meet targets.

· Managing a diverse Transportation Team.

· Receiving and overseeing the unloading of Goods

· Monitored the Performance of the Warehouse staff and give report to Dy.Manager.
· Motivated employees with Positive reinforcement to achieve goal.
· Handled deliveries to Government sectors (DEWA/FEWA/SEWA Shipment).

· Effectively as a team leader  has the ability to handle the staffs

· Handled Two Hundred Thousand Sq.M. Warehouse with 13 division materials 

· Maintained 13 division Inventory value approx.82-85 millions inventory with ZERO inventory difference.

· Identifying and quickly resolving any stock discrepancies that may occur.

· Posting the shipment entries into the system (SAP).

· Handled Project Deliveries across UAE including TrafficDivison/Fire and Safety with MEP Eng..Lightingdivision,Telecom Division,Power Transmision Div.
· Taking initiative in promoting sales in slow moving material.

· Visiting Key Government departments to build relationship and identify their needs. 
· Maintaining constant communication with the sales & purchaser department to lessen delivery returns for material code issues.

· Establish guidelines for proper shipment accordingly to each department
· Visiting Key Customers for any issue related in deliveries and maintain good relationship. 

· Conducted Induction programme for the new comers who joins as Trainee eng. for materials stored in stores and operations.
· Responsible in training and Growing employees within the team and improve the operations 
· Successful negotiation with all Department and with all Maintenance department
· Implemented Continuous Improvement and safety initiatives 
· Attended Management Training set by the company.
· Coordination With HR Team for Staff leave,Emergency leave,Sick leave and reports.
· Used SAP for multiple functions to include inventory transactions, shipping, reports, and daily queries.


	Logistics Executive & Operation In Charge – Al Yousuf Electronics LLC
· Scheduling goods for export from Jebel Ali and processing all customs documentation.

· Looking after the Jebel Ali warehouse for the goods incoming from the L.G. and dispatching to all outstation deliveries. 

· Preparing bill of entry from the Dubai customs (E-mirsal 1 & 2).

· Assisting the store in controlling the stocks and monitoring incoming/outgoing shipments.

· Delegating work assignments to the staff and maintaining all records and registers.

· Driving efforts towards timely collection of bill of entry, exit documents and related documents.

· Creating delivery advice, commercial invoices, packing list and transfer of ownership docs.
· Ensuring proper utilization of spaces within the warehouses.
· Handled all incoming and outgoing correspondence and dispatching the goods throughout the UAE branches.

· Keeping track on the vehicles and the expenses incurred.

· Negotiating contracts with the hired transporters for cost reductions.

· Posting the purchase orders and shipment entries into the system.

· Liaising effectively with the LG Staff, logistics department and scheduling section.   

· Maintaining constant communication with the sales department to lessen delivery returns.
· Taking initiative in promoting sales of the stock in the system.
· Performing administrative works and supervising the direct reports staff.



	· Education & Courses
· Bachelor of Commerce, Mumbai University, India

· Pursuing Logistics & Supply Chain Management Course

· Certificate on Office & Business Administration, American institute of Business Management

· Diploma in Office Automation

· International English Language Test Examination

Work Experience

Logistics Executive

· Technofit ME FZCO                                                                                     :    2015 – 2016 
· Stores officer

· Scientechnic Br.Easa Saleh AL Gurg                                                            :  2010 –2014
· Logistics Executive & Operation In Charge
     :  2004 - 2010

· Al Yousuf Electronics LLC, Dubai, UAE




	                                          IT Skills

	

	· Well versed with MS Office Suite, Tally Package , SAP, Oracle, Internet and E-mail applications



	Personal Details

	· Nationality
	:
	Indian

	· Date of Birth
	:
	12th May 1976

	· Marital Status
	:
	Married With 3 Children

	· Visa Status
	:
	Visit Visa

	· Driving License
	:
	UAE Light Vehicle

	· Languages
	:
	English, Hindi, Malayalam & Marathi


	· Reference    Available upon request.
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