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Ali 

BASIC INSTINCT:
 Self-motivated, ability to set effective priorities to achieve the assigned task         
Willing to adapt easily to the new concepts and responsibilities. Effective in decisions making and Conflict resolution. Good listener with negotiation and counseling skills. To pursue a career in a growth oriented organization for development and Contribute significantly by utilizing my potential in making the company to achieve its goal.
* To obtain a positive that will enable to utilize any strong organization skill, educational background and ability to work well with people.

* Responsible for leading educational activities for students including syntax, phonetic and linguistics.

* Responsible in assisting classroom and administrative duties.

Training Course
· Training in Sudan news agency in translation  in Khartoum.
· Training in institute of technician studies in Saudi Arabia.
· Training in basic safety &basic fire &basic first aid.
· Saudi Arabia Driving License. 

LANGUAGE                   Arabic, English
E X P E R I E N C E S:   
2000- 2009 English Teacher In Ministry Of Education In Saudi Arabia.
2009 – customer services in UAE
DUTY AND RESPONSIBILITIES:
Administrative Management…

1- Self - correspondence. Communicate successfully in all levels.

2-   Coordinate with company superiors and base office administrative. 
3- Originate necessary correspondence & promptly reply to all.  

4- Follow up and obtained documentation. Interact with client and customer.

5- Maintain subsistence accountability records in all materials.

6- Preplanned Journey Management with updated records.

7- Prepare necessary reports and documents as required.

8- Well versed with latest Microsoft office 2007.

9- Preparing the camp workers daily duty schedule.

10- Keep up dated personal and medical records for camp.

Education:
*Bachelor of English Language& Literature (Omdurman Ahlia University in Faculty of Arts and Science)    ( 1996 – 1997 )

Maintenance Management…
1- Supervise the safe operation of all essential service and use of all equipment.

2- Ensure 24 hours of uninterrupted power service.  
3- Availability of the water and removal of sewage one time.

4- Maintenance of all facility assets. Installed equipment and utilities. 

5- The maintenance of safety system (fire extinguisher & smoke detector & sprinkler).

6- Contacting regular preventive maintenance checkups.

Security Management…
1- Cooperate and coordinate with management in security issu
2- Act as first management representative in decision making during emergencies.

3- Co-operate with public authorities in the event of emergency.

4- Always contact with administration in case of any problem.

5- Submitting daily weekly and monthly reports to managemen
6- Supervise the guards and security related things.

7- Working as link between client and my company

11-Get all ok report daily from all locations after shift hand over and take necessary action if requ
Other Kinds of Skills
· Helpful.

· A self-motivated and hardworking,

· Good problem solving and analytical Skills

· Able to use own initiative and work as part of a team

· Excellent negotiation and communication skills

· Excellent oral and writing communication skills
· Ability to learn new tasks quickly and self- study of any new appropriate tasks.
· Excellent in using computer and internet.
· Excellent oral and writing communication skills
· Ability to learn new tasks quickly and self- study of any new appropriate tasks.
Personal Data 

	Nationality 
	: Sudanese                     

	Marital Status 
 
	: Single.

	Religion 


	: Muslim.

	P.O.B 
 
	: Khartoum

	D.O.B 
 
	: 1975                                

	Military Service 
	Finished
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E-mail:  � HYPERLINK "mailto:ali.109413@2freemail.com" �ali.109413@2freemail.com� 











