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Date Of Birth    : 19th February,1982
Sex                    : Female.

Nationality        : Indian.

Marital Status    : Married.

	TITLE

ACCOUNTANT

OBJECTIVE

To work in an organization, which provides for an opportunity to showcase my skills in a way that is mutually beneficial, and in the process contribute my might to the cause of the organization.

PROFESSIONAL EXPERIENCE

· Working with CARS GROUP, dealer of    

      used car & service centres for BMW & Porsche cars as an   

      Account Assistant from Dec, 2009 till date.

· Worked with M/s. SC AUTO CORPORATION, dealer of  

            Chevrolet Car as Accountant from July’ 2009 to         

            Sept' 2009
· Worked with M/s. KAVERI MOTORS as an Accountant from 
            October’ 2006 to March’ 2009.

· Worked with M/s. INDUSTRIAL FILTERATION    

            SERVICES as an Accountant from March’2006 to                

            August’ 2006                                                             

· Worked with M/s. D.B.BHANUSHALI @ CO. as Account 
            Assistant for 4 years from January’2002 to October’2005.

· Worked with M/s. AUDIO PLAST as Account Assistant for 1 
             year from October’ 2000 to November’2001
TECHNICAL EDUCATION

· Completed a course “Certified Industrial Accountant” with 
            Institute of Computer Accountants (Accounts & Taxation)

· MS Office (Word, Excel), Internet

· Tally - 4.5, 5.4, 7.2 & 9.0            
EDUCATION PROFILE
· B.COM - 2003 
             University of Mumbai, Maharashtra, India.
· 12th Std Commerce - 1999

             Dnyanasadhana College, Maharashtra, India.
· 10th Std - 1997

             Wees English High School, Maharashtra, India. 

LANGUAGES KNOWN

    English, Hindi, Marathi and Malayalam
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	PROFESSIONAL SYNOPSIS
· A graduate in Commerce completed on March, 2003.  
· Well versed with modern accounting systems with skills in streamlining procedures, achieving financial discipline, and enhancing the overall efficiency of the organisation.
· Maintaining Books of Accounts both manually and on computerized systems with well-defined accounting principles.
· Recording transactions for generating financial statements.
· Knowledge of generating statutory requirements viz, VAT, Service Tax, TDS, TCS etc through accounting packages Tally & ACE (DOS base program)

· Demonstrated abilities in completing accounting within time budgets and calendar schedules while handling multiple tasks.

Key Responsibilities:
· Verification of vouchers, Books of Accounts, Cash & Bank, Bills Receivables & Payables, Bank Reconciliation, Letter Drafting, Maintaining Sales & Purchases, Internet etc. and reporting discrepancies to the company management.
· Sales and Purchase entry through Internet Accounting Package.

· Preparation of financial statements in accordance with the statutory requirements.
· Ensuring that all statutory payments like, TDS, Service Tax, VAT, PF, ESI, PT, and filing of relevant forms in time.
· Preparing Invoices,opening job cards, generating weekly report, handling petty cash as well as day to day collection are the various task which i am doing in my present job.
I hereby declare that all the details mentioned above are true to the best of my knowledge.

Place   : DUBAI
                                                                            




