B.COM, TALLY (BRANCH A/C & up to FINALIZATION) WITH                9 YEARS EXPERIENCE (INCLUDING TWO YEARS                                 UAE EXPERIENCE)
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Vision

· To Convert KNOWLEDGE into VALUE
· To be a part of an Organization that provides high quality of work with a good working environment, life through Challenging Opportunities, meaningful Career growth that satisfies my desires and expectations.

· Help the Organization to stay ahead in the vibrant changing economic world by providing consistent, customized, workable solutions and strive to support my services with the highest level of Professionalism and Energetic efficiency.

Focus Areas of Interest

	· Accounting & Financial Management
	

	· MIS Reporting
	


Core Competencies

A) ACCOUNTING & FINANCIAL MANAGEMENT

1. Book-Keeping & Maintenance of records

2. Liaison with Bankers for Bank Statements, and other related matters.

3. Accounts closing at year end and ensuring compliance of Schedule VI Requirements under the Indian Company Laws.

4. Preparing periodic Financial Statements and reconciliation of accounts. 

5. Preparation of Cash Budget & Income & Expense Budgets

6. To implement proper Internal controls & Automation of process to ensure timely accomplishments of tasks
B) MIS REPORTING

1. To prepare MIS reports on Monthly basis in the format prescribed by the Company

2. Consider the Month end accruals of receivables & payables for closure of monthly accounts for MIS

3. Analysis of Financials in MIS

4. Comparison of Monthly Financials with the Budgets

5. Cost Centre Reports

6. Inter Co. Accounts reconciliation & schedules

Work Experience 

1. More than nine years advanced experience in the area of Accounting (Branch accounts, Multi Currency, Job Cost, Inventory, cost accounts), Finalization, Corporate law and Inventory accounting

2. Highly Organized ability to work under pressure in competitive environment.

3. Good leadership and Co-ordination with colleagues, Superiors and Management.

Work Experience Summary

1. SAFETY PRODUCTS FZE- SHARJAH


Designation: Senior Accountant 

Service Period: Dec 2010 to Mar 2011                          

         ROLLS PLAYED:

         To Verify - LPO, DO, INVOICE 
         To Control to debtors, payment follow up & cash flow statement   

         To Reconciliation the Branch accounts ledgers on monthly basis. 

         To Reconciliation of stocks & account statement

   To Preparing Bank reconciliation, for the bank accounts on monthly basis

   To prepare the creditors outstanding X-cel sheet.

         To posting bank payment vouchers in the bank accounts & passing the related J/V

         To daily follow up for receivable with team, sales people, take the statement in age wise weekly         
         To prepare the payroll statement & distribution    

2. M/s. V3 POWER PETRO ENGINEERING PVT LTD, CHENNAI


Designation: Accounts Executive

Service Period: MAR 2010 to OCT 2010

       ROLLS PLAYED:
         To Control to debtors, payment follow up & cash flow statement   
         To Prepare Balance Sheet & Profit L& Loss A/c   

         To Reconciliation the Branch accounts ledgers on monthly basis. 

         To Reconciliation of stocks & account statement

   To Preparing Bank reconciliation, for the bank accounts on monthly basis

   To prepare the creditors outstanding X-cel sheet.

         To posting bank payment vouchers in the bank accounts & passing the related J/V

         To maintain to petty cash, sub contract account also

3. M/s. STANDARD ACCOUNTS L.L.C - DUBAI


Designation: Accountant 

Service Period: OCT 2008 to DEC 2009

This company had worked audit & Finance reporting. This is manpower supply for accountant. This company is taking mainly project works for financial statement & takes regular work also

       ROLLS PLAYED:

          To prepare project work for 2 years financial statement  

          To Prepare Balance Sheet & Profit L& Loss A/c   

          To Reconciliation the Branch accounts ledgers on monthly basis. 

          To Reconciliation of stock & account statement

    To Preparing Bank reconciliation, for the bank accounts on monthly basis

    To posting bank payment vouchers in the bank accounts & passing the related J/V

          To posting recurring J/V- for prepaid expenses such as Rent, insurance, system maintains 

4. M/s. ROLASTAR PVT LTD, CHENNAI

Designation: Accounts Executive

Service Period: MAY 2006 to SEP 2008

     Rolastar Pvt. Ltd., Chennai is a Group company of M/s. BLUE STAR LTD., having its head office at    Mumbai with five branches around India in the field of manufacturing of World Class Ducting and operation in throughout India  having the Turnover Value around 30 Crores/ Annum.

         ROLLS PLAYED:

· To Prepare the Monthly MIS reports to Head Office 
· To daily follow up for receivable with team, sales people, take the statement in age wise weekly      
· To prepare of Chq, Bank payment vouchers for all branches

· To regular follow up of ARE – 1 and ARE- 3 forms and timely submitting the Records 

· To Prepare Remittance of Excise, Sales Tax, TDS & Service Tax Payments

· Updating the P.D.C  x-cel sheet as and when the P.D.C issued     

· To Prepare and updating the TDS (E-Filing) and issuance of certificates to the Parties

· To Prepare FBT Calculation and Remittance 

· To Maintaining the Variance Analysis and the Fixed Assets Register
5. G. Suryanarayanan, F.C.A., Chartered Accountant., Kumbakonam

Designation: Audit & Accounts Assistant cum in charge

Service Period: AUG 2003 to MAR 2006

      ROLLS PLAYED:

          •   To Prepare Balance Sheet & Profit L& Loss A/c    

          •   To Prepare the Returns of Vat, CST and Service Tax    

          •   To Prepare and updating the TDS (E-Filing), FBT Returns 

          •   To maintain the Branch Accounts in Tally 9.0 Accounting Software

          •   To Finalization of accounts as per statutory Norms

Academic Qualification

	Degree
	Month & Year
	College / School Divisional Board
	Aggregate %

	Bachelor of Commerce 

	March 1998
	Govt.  Arts Collage (Men) – Kumbakonan.(Affiliated Bharthidhasan University)
	59 %

	 M.B.A
	Pursuing
	Alagappa University - Karaikudi
	-


Software Skills

1. Working knowledge of Windows XP, 2000, MS Office–Word, Excel (with functions), Access, and PowerPoint.

2. Good knowledge on Accounting Software : Tally 6.3 TO 9.1 ERP
3. Familiar with Internet & E-mail Communications

Personal Information

Date of Birth & Age
:
April 25, 1978 

Sex


:  
Male

Marital Status

:  
Single


Languages Known
:
English, Tamil 

Visa Status        
:
Free zone Visa
Reference

Provided on request
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