[image: image1.jpg]


RESUME
Gulfjobseeker.com CV No: 665424

Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php 

PROFESSIONAL EXPERIENCE  ( 5-1/2 years )
1) Worked as a Medical Transcriptionist in RITES, India, Pvt. Ltd, Hyderabad. A.P.
From Dec, 2006 to April, 2011.
                                     (4 years 4 months)
Job Responsibilities:
· Worked for Online Document Management System of Hospitals based in U.S.A., which maintains daily records of the patients.

· Convert voice-recorded reports as dictated by the physicians into text format.
· Skilled in the use and operation of basic office equipment/computer, eye/hand/foot coordination.
2) 
Worked as a Data Entry Operator in HUDA Computers, Hyderabad. AP. India.

From Oct, 2005 to Nov, 2006. 
                                      (1 year 2 months)
ACADEMIC QUALIFICATION

· Bachelor of Commerce



Passed in 2008 from Osmania University, India.
· Intermediate (10+2) Computer Science
Passed in 2003 from Board of Intermediate Education, India.
· Secondary School Certificate (10th)

Passed in 2001 from Board of Secondary Education, India.
TECHNICAL QUALIFICATION 

1)   Diploma in Computer Applications
2)   Diploma in Computer Hardware Engineering
COMPUTER  SKILLS
Operating Systems
: 
Windows 95, 98, 98se, Me, Win XP, Windows-Vista
Office Suites

: 
Office 2000, 03, 07 [Ms-Word, Ms-Excel, Ms-PowerPoint]

DTP


:
Adobe Photoshop

Computer Hardware
:
Troubleshooting, Assembling, Hardware & Software Installations etc. 
Internet


:
Maximum Internet Skills 
Typewriting Speed
:
50 Words per minute
PERSONAL DETAILS
Date of Birth
: 
5th October, 1985


Nationality
:
Indian

Gender

:
Male

Marital Status
: 
Unmarried












(Mohammed Unnaqib)
