[image: image1.jpg]XGulfjobseeker.com

Hefing you tosearch st b & talent since 20021
HIGHLIGHTED CV - FREETO CONTACT




SURESH SUDHAKARAN
Post Box No. 11791, Dubai, U. A. E.
E-Mail: sureshs.edron@gmail.com
Professional Brief
Over 25 years of rich experience in the areas of Accounting, Insurance and Administration.
Currently sub-contracted to Dubai Natural Gas Company Limited (DUGAS) working in their Finance Department as Accountant.
Extensive experience in end to end Accounts process right from preparation of books of accounts to verification, consolidation and closing; coordinating audits; and management of debtor accounts.
Proven success in devising and effectuating policies aimed at ensuring smooth running of operations and execution of administrative tasks.
Proficiency in relating to people at any level of business and hierarchy for ensuring smooth task execution.
An exemplary communicator with strong people management, coordination and analytical abilities.
Experience of working in cross-cultural and multi-lingual environments.
Places Lived: West Indies, North America, Europe, Africa and Asia.
Organisational Experience
 Maritime Industrial Services Co. Ltd. Inc. (MIS), Dubai (UAE) 

A. Jun 2010 till date Dubai Natural Gas Company Limited (DUGAS) (MIS contract employee)
Accountant
Reviewing and processing of invoices.
Vendor Payments.
Vendor Reconciliation.
Inter-Company Reconciliation.
Bank Reconciliation.
Accounts Receivable functions.
Administrative functions.
Liaising with vendors / customers to resolve any outstanding issues.
Providing requested information to auditors in the course of their interim/annual audits.
Preparing reports as per requirement.
Other tasks as assigned.
B.  J an ’93 to Sep ’09 Maritime Industrial Services Co. Ltd. Inc. (MIS)
Accountant / Insurance Supervisor
Insurance Management
Maintenance of the various insurance policies of the company, such as Medical, Life, Workmen's Compensation, Employer's Liability, Public Liability, Plant and Equipment, Motor Vehicle, Ship Repairer's Liability, Marine Cargo, Hull, Builder's All Risks, and other general and project-specific policies.
Interfacing and coordinating with Insurers and Insurance Brokers for timely renewal of policies, processing and settlement of insurance claims, preparation of various schedules, and maintenance of related files.
Accounts/Contracts
Participating in the preparation of monthly, quarterly and annual Accounts.
Processing of Letters of Credit.
Processing of Bank Guarantees.
Providing requested information to external auditors in the course of their interim/annual audits.
Participating in various contract reviews (including Rig Refurbishment and Rig Construction contracts).
General Administration
Managing and supervising general administrative activities.
Liaising with related external parties to ensure healthy business relations;
Planning, scheduling and organising events.
Major Accomplishments
Received two Long Service Awards, in May'03 and Nov'08.
Received appreciation from superiors for honesty and hard work.
Streamlined some existing processes, like Letters of Credit processing, Bank Guarantees processing and Insurance claims processing, which enhanced operational efficiency.
Handled successfully a few major insurance claims relating to Fidelity Insurance, Life Insurance, Long Term Disability Insurance and Medical Insurance, among others.
Followed up with insurers/insurance brokers for speedy processing of insurance claims and also for the
timely renewal of the company’s existing insurance policies at the best possible terms and conditions, to ensure adequate insurance coverage and cost saving for the company.
Participated in negotiations with insurers/insurance brokers for initiating new general and project-specific insurance policies, as and when required, such as Builder's All Risks insurance policies for new build rigs.
Previous Experience
Nov’87 to Aug’89
Tandem Plaza Private Limited, Trivandrum (India)
Accountant
Reporting to Managing Director.
Jul’85 to Aug’86
Egunjobi, Adegbite, Ogunniyi & Co., Chartered
Articled Clerk Accountants, Kaduna (Nigeria)
Reporting to Audit Partner.
Apr’82 to Jun’85
Egunjobi Sulaimon & Co., Chartered Accountants,
Articled Clerk Kaduna (Nigeria)
Reporting to Audit Partner.
Oct’80 to Feb’82
Godfrey Konu & Co., Chartered Accountants,
Trainee Accountant Lagos (Nigeria)
Reporting to Audit Manager.
Academics
CA Articleship: Lagos and Kaduna, Nigeria (Institute of Chartered Accountants of Nigeria) from 1982 to 1986.
B.Com. from Kerala University, Trivandrum (Kerala, India) in 1979.
Secondary and Primary Education in British, French and American schools, in Port of Spain (Trinidad and Tobago), Mexico City (Mexico), and Rabat (Morocco).
Courses Completed
Certificat de Langue Francaise from Alliance Francaise, Trivandrum (India) in 1991.
Certificat de Francais from Alliance Francaise, Trivandrum (India) in 1990.
Diploma in Computer Studies from BITS (Bureau of Information Technology Studies of Bombay), Trivandrum (India) in 1992.
 Personal Details 

Date of Birth
:
03/08/1959
Nationality
:
Indian
Permanent Address
:
Chelappallil House, Chingoli P. O., Karthikappally, Alapuzha District-690 532 (Kerala, India)
Marital Status
:
Married Dependent Details
:
Two Children
Language Proficiency
:
English, French, Spanish, Hindi, and Malayalam References
:
Available on request.
