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PROFESSIONAL & ACADEMIC QUALIFICATIONS

	Institute of Certified Public Accountants of Pakistan (I.C.P.A.P)

SZABIST, Karachi

	CPA – Qualified                                                  2010 


Masters in Business Administration-Finance      2007                    

	Institute of Cost & Management Accountants of Pakistan (I.C.M.A.P)
	ICMAP-Inter                                                       2005

	University of  Punjab
	Bachelor in Commerce                                       1999 



PRACTICAL EXPOSURE AND EXPERIENCE

· Pakistan Telecommunication Company Limited-                                          Feb 2009 to date 
(PTCL) – (Etisalat-Dubai)
Designation: Financial Analyst 

· Review, monitor, and maintain customers’ database.
· Prepare and monitor periodic reports.
· Approval of adjustment/installment in the bills and updating of system.
· Review and maintain cash management.
· Follow-up and coordinate with the Banks and OSS.
· Issuance of normal, final / legal notice to defaulters.
· Review and implementation of Internal Controls.
· Review and monitor billing management.
· Co-ordination of South region and reporting.
· To perform any other task as directed by the Management.

· Pak Suzuki Motors Company Limited   	                    	   	           Jul 2007 to Feb 2009
Designation: Assistant Manager -Corporate Planning & System Improvement

· Analytical review of reports of division for improvement in the system & procedure.
· Preparation of financial and technical feasibility report of the projects.
· Cost analysis of different products of the company.
· Working on the SRO’s related to Auto Industry / Budget Proposals.
· Preparation of annual capital budget of the Department.
· To identify / review / evaluate core strength & weaknesses of the company viz-a-viz other competitor and suggest action to the management.
· Liaison with concerned membership officers like FBR, Ministry of Commerce, PAMA, and PAAPAM etc.
· Dealing with IMS system, follow up and its updation time to time.
· Assistance of Director/Manager (CP&SI) in preparing annual targets of Corporate Planning and division of work between staff.


· Berger Paints Pakistan Limited 		    			          Jun 2002 to Jun 2007       
Designation: Internal Auditor 

· Preparing internal audit reports for Audit Committee.
· Conducting Internal Audit with Risk Based Approach.
· Coordinate in development of Systems & Procedures and ensure their compliance.
· Review Operational activities of company. 
· Review of departmental compliance with laws, regulations & external requirements and with management policies, directives & other internal requirements.
· Recommend/suggest appropriate actions which could ensure greater economy and efficiency in functions of various departments.
· Co-ordination with External Auditors.

Designation: Accountant  		    		       		          Jan 2006 to Dec 2006

· Preparation of Financial Statements.
· Review and maintenance of Trial Balance.
· Coordination during Annual Audit.
· Preparation of Management Reports.
· Supervision of Payroll & Payments and maintained staff Income Tax.
· Preparation of Bank Reconciliation Statements.
· Dealt with CDC & Share Holders.
· Coordination in publishing of company accounts, shares and dividends.

· World Air Ways Private Limited                                                        Jun 2000 to Jun 2002
Designation: Accountant

· Daily sales report to management.
· Cash and credit dealing.
· Bank reconciliation.
· Daily Cash Flow Report.

WORKSHOP / CERTIFICATES
Time and Stress Management	 				from Berger Paints 
Integrated Management System 				from Pak Suzuki
Internal Auditing						from Pak Suzuki
Communication Skills                                                          from PTCL

COMPUTER SKILLS
ERP Financial System (Oracle based system)		           MS Office
DOS/Windows based Software Packages

EXTRA CURRICULAR ACTIVITIES
Music								Swimming/Cricket

PERSONAL 
	
	

	Date of Birth
	December 12, 1978

	Nationality
	Pakistani

	Marital Status
	Single
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