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CURRICULAM VITAE                              

SAJEER 
PR0FESSIONAL OBJECTIVE

Seeking a Challenging position with reputed company, where I can dedicate my wide experience, aiming entire development of the organization keeping ultimate sincerity and honesty.

EXPERIENCE SUMMARY

Worked as salesman in gents and beauty shop 2 years in kannur
Worked as Assistant & clerk with new Calicut Arts College in kannur
Working in Spark Security Service, with PSBS, PSBD licence from 2007 since 10 years 
Working field: Hyper market, Al Ain  for 7 years

Al Noor Hospital, Al Ain

Emirates Commercial Complex, Al Ain
Remal Mall as CCTV Operator

JOB RESPONSIBILITIES

· Scheduling appointments (Student issues and conduct)

· Relaying information to students and staff 

· File and track programs of resident assistants 

· Take orders in a prompt and professional manner 

· Item controlling  

· Team work
· Maintain a clean and tidy work environment 

· General office tasks (i.e. answering the phone, photocopies, filing, typing) 
ACADEMIC QUALIFICATION 

SSLC Passed 

:  From Kerala Educational Board.

ITI Course

:  NCVT  Certificate)
COMPUTER EXPERTISE

PGDCA, D.P.A & C.A (Tally) & Microsoft certified professional Certificate. 
PERSONAL SKETCH 
AGE



:
34 Years
DATE OF BIRTH 
:
18/02/1982
LANGUAGES KNOWN:  ARABIC, ENGLISH, HINDI & MALAYALAM
GENDER


:
MALE

MARITAL STATUS
:
MARRIED
NATIONALITY

:
INDIAN

All the information provided above is true to my best knowledge.
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