	[image: image1.jpg]





Salissou   
Summary of experiences :
· 5 years of Administration/ adminitration assistant 

· 6 years as translator for VIP English, French& Arabic (UN)
· 8 months as moving agent 

· 3 years as nurse   
Job Objective: To employ my knowledge and experience in with intention of securing my professional career with opportunity of challenging career advancement, with gaining knowledge of new skills and expertise.

Basic skills: 

· Good understanding of Administration and fimnacial work.

· Professionally Follow up of staff and meeting organization.

· Familliar with HR and adminitrational work.

· Excellent English,French and Arabic communication skills oral and written.

· High flexibility, inter-personal skills, working in multicultural.

· Cleral work( Reports,Email,scaning and printing)

Working experiences:
Position: Academic Coordinator Assistant

Company Name: Schools (Sudan)
Work lenght: August 2015-June 2016 ( 11 months)
Task Done:
· Presiding meeting and conduct in the absence of my Boss is not around
· Following up all staffand ensuring they perform their duties accordingly
·  Making the monthy reports, and weeekly verbal reports
· Teaching English from 7 grade to 10 and IGSCE preparation
Position: head of department( French Language) 
Company Name: Khartoum Diplomatic School (Sudan)
Work lenght: December 2011-June 2015 ( 4years 7 months)
Task Done: 
· Following the staff under my department
· Teaching French Language 

· Conducting meeting with my staff then report to the bord of director

· Ensuring the staffs are working accordingly

· Interviewing the new recreut 
 Position: Language Assistant ( United Nation ) 
Company Name: United Nation and African Mission in Darfur (Sudan, Darfur)
Work lenght: December 2007-June 2009 ( 1 years 9 months)
Task Done: 

· Guide and translator ( English, French to Arabic vice versa )

· Making report of the weekly incident of patrol

Position: Translator and guide (French/Arabic) 
Company Name: Gabonese delegation during the African Cup of Nations included the
  Minister of youth and sports, Chan 2011(Khartoum) 
Work length: 2011- (10 days)
Task Done: Translating for H.E Minister of youth and sports of Republic of Gabon and his delegation 
Position: Translator and bodyguard (French/Arabic) 
Company Name: Al Kharamain Islamic Complex (Cameroon)
Work lenght: 2002- ( 4years 6 months )
Task Done: 

· Ensuring the security of the ( Saudi ) Imam 

· Translating for him when ever need ( French/Arabic )

Position: Practical nurse 
Company Name: Al Ingaz Health Center   ( Sudan)
 Work lenght: 2011 ( 1years )

Task Done: 

· Practicing the nurse duties taking care of patients

· Cleaning, dressing, injecting, and applying all Doctor instructions  

Training and Seminars Attended

· How to prevent aged company from closing ?   MTN Sudan 2015 

· Complete the PMP preparation course, ongoing for PMP certification. Project Management Professional. 2016
· Across culture and risk management certified. Future University. 2015-12-18
· Diploma in Network at M.E.C for Computer Science, Khartoum, Sudan 2008

· Arabic Language specialized course 2004-2005 (1 year) International university of  Africa, Khartoum, Sudan. 

· Diploma in nursing   2011-2015:

       Abu el-Yemen for medical training, Khartoum, Sudan
· Haematology and Malaria (Theory and practice)
      Imam Hadi College, Omdurman, Sudan.
 Vaccination and Child Diseases 2010, ( 2 months )
       Federal Ministry of health, Khartoum, Sudan.

· Nursing practice and awareness in Khartoum hospital & Ingaz clinic      

      Sudanese Red Crescent Society, Khartoum, Sudan.
· The Conduct of Humanitarian Relief Operations 2009
 Peace Operations Training Institute.
·  Nursing 2009, ( 2 months )
  Sudanese Red Crescent Society, Khartoum, Sudan.
·  First Aid in the community 2009, ( 2 months )

       Sudanese Red Crescent Society, Khartoum, Sudan.
·  2005: First Aid training course – 2009, ( 2 months )
 Anaassudan Organization, Khartoum, Sudan.

	PERSONAL INFORMATION 


	

	Date of Birth :
	Mai 30, 1986

	Age :
	30 yaers old

	Gende :  
	Male 

	Civil Status :
	Single 

	Nationality :
	Cameroonian 

	Height : 
	6’2( 1,87m )

	Weight :
	95kg.

	Languages :
	English, Arabic, French, Spanish 


	      EDUCATIONAL BACKGROUND 


	                                 COLLEGE 
	        Year Graduated 

	School Name:
	Garden City College for Science and technology  
	                  2016



	School  Address:
	Khartoum, Sudan
	

	Course Finished:
	MBA Finance Management 
	


	COLLEGE 
	         Year Graduated 

	School Name:
	Open University of Sudan 
	                   2014

	School Name:
	Khartoum, Sudan
	

	Course Finished:
	Bachelor of Business Administration,
	


	COLLEGE 
	         Year Graduated 

	School Name:
	Colleg instition Djilo
	                   2002

	School Name:
	Mbalmayo, Cameroon
	

	Course Finished:
	High School certificate
	


	COLLEGE 
	         Year Graduated 

	School Name:
	SAR/SM Mbalmayo
	                   1999

	School Name:
	Mbalmayo, Cameroon
	

	Course Finished:
	Middle School certificate
	


2014 - June 2016 MBA in Financial management. Garden City University for science and technology, Sudan.

2016 - complete the PMP preparation course, ongoing for PMP certification. Project Management Professional.

2015-12-18: Across culture and risk management certified. Future University, khartoum Sudan .

2015: Ongoing for the ( ACCA )associations of chartered certified accounting from   UK .
2009-2014: Bachelor of Business Administration, Open University of Sudan. 
2008: Diploma in Network at M.E.C for Computer Science, Khartoum, Sudan
2004-2005: Arabic Language specialized course ( 1 year )Sudan .

2002: BACCALAUREAT ( high school certificate )  Mbalmayo, Cameroon.
1997-1999: Attestation de fin d'apprentisage ( certificate of apprenticeship in      

   electrical engineering-2years ), Mbalmayo, Cameroon.

I hereby certify that the above informations are true and correct to the best of my knowledge and belief. 
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